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COMMUNITY SERVICES APPLICATION FOR USE OF COMMUNITY MINIBUS
Please note the maximum entitlement of bookings is 9 days per Group per year
(N.B. Bookings for less than a day are still considered as 1 booking)
You must complete all sections of this request form.  Incomplete forms will not be processed and returned as incomplete.


	SECTION 1
	
	CONTACT INFORMATION


Please complete in CAPITALS using black ink.  

	Contact Name
	

	Organisation Name
	






	Address
	

	Post Code
	




Email

	Telephone
	




Mobile


	SECTION 2
	
	BOOKING INFORMATION  


	Journey from:
	

	Journey to: 
	

	Approximate numbers travelling
	

	Moneyreagh CC or Bridge CC Bus
	

	Date of Pick Up 
	
	Time of Pick Up
	

	Date of Return
	
	Time of Return 
	

	Purpose of Hire: (Please provide a brief description) 
	


	SECTION 3
	
	DRIVER INFORMATION 


	Name of Driver 1*
	Name of Additional Driver 2*

	Driver Registration Number  __________ 

Is driver still to register?
Please note drivers must be registered before booking is made
	Driver Registration Number      _____________ 

Is driver still to register?

Please note drivers must be registered before booking is made


	Name of Driver 3*
	Name of Additional Driver 4*

	Driver Registration Number  __________ 

Is driver still to register?

Please note drivers must be registered before booking is made
	Driver Registration Number      _____________ 


Is driver still to register?

Please note drivers must be registered before booking is made


N.B.  THE APPLICANT SHOULD ENSURE THAT THEY HAVE READ THE TERMS AND CONDITIONS CAREFULLY BEFORE SIGNING THIS AGREEMENT.  A COPY IS AVAILABLE IN THE VEHICLE FOR INFORMATION PURPOSES.

BY SIGNING BELOW I AGREE TO THE FOLLOWING:-

· I certify that any person driving for us is a volunteer with our Group or is transporting a member of their family/friends who are members of our group.  If not, they must have completed the necessary test and hold the FULL D1 entitlement.

· I confirm that my organisation is based within the Lisburn/Castlereagh City Council Area.  

· I also confirm that we have our own Risk Assessment in place which also covers Covid 19 and that we will ensure that our participants will adhere to it.

· I CONFIRM THAT THE INFORMATION CONTAINED IN THIS BOOKING APPLICATION FORM IS CORRECT.  I AGREE TO ABIDE BY THE TERMS AND CONDITIONS OF HIRE AS SET OUT BY LISBURN & CASTLEREAGH CITY COUNCIL ON THE ATTACHED FORM.

· I understand that my name will only be held by Lisburn & Castlereagh City Council for the purpose of communicating in relation to minibus bookings and not passed on to a third party.

Signature __________________________ Date___________________________

DATA PROTECTION

Lisburn & Castlereagh City Council will use the information you provide on this form to process your booking.  Your details will be held as long as is legally required and then destroyed confidentially.  
Full details can be found on the Lisburn & Castlereagh City Council website: www.lisburncastlereagh.gov.uk
What are your rights?

If at any point you believe the information we process on you is incorrect you may request to see this information and even have it corrected or deleted. 

If you wish to raise a complaint on how we have handled your personal data, you can contact our Data Protection Officer who will investigate the matter. 

If you are not satisfied with our response or believe we are processing your personal data not in accordance with the law you can complain to the Information Commissioner’s Office (ICO) or you can contact us at data.protection@lisburncastlereagh.gov.uk
Full details can be found on the Lisburn & Castlereagh City Council website: www.lisburncastlereagh.gov.uk
PLEASE RETURN COMPLETED APPLICATION FORMS TO:
COMMUNITY SERVICES
 Bridge Community Centre, 50 Railway Street, Lisburn BT28 1XP 

(Telephone: 028 9244 7713)
or 

Moneyreagh Community Centre 36a Church Road, Moneyreagh BT23 6BB

(Telephone: 028 9044 9330)
2022/23





Staff Init:





Date recorded in diary:          /       /





Date received:          /       /





For Official Use Only:

































