
December 8th, 2023

To:  Chairperson, Alderman O Gawith

Vice-Chairperson, Councillor A Ewing

Aldermen A G Ewart MBE, M Guy and H Legge

Councillors T Beckett, P Burke, R Carlin, K Dickson, N Eaton, A Givan, B Higginson, C
Kemp, U Mackin and The Hon N Trimble

 Ex-Officio

The Right Worshipful The Mayor, Councillor A Gowan

Deputy Mayor, Councillor G McCleave

Notice of Meeting

A meeting of the Corporate Services Committee will be held on  Wednesday, 13th
December 2023 at 6:00 pm for the transaction of the undernoted Agenda.  Members are
requested to attend.

A hot meal shall be available in Lighters Restaurant from 5.15 pm.

David Burns, Chief Executive, Lisburn & Castlereagh City Council



Agenda

1.0 APOLOGIES

2.0 DECLARATIONS OF MEMBERS' INTERESTS

(i) Conflict of Interest on any matter before the Meeting (Member to confirm the specific item).

(ii) Pecuniary and Non-Pecuniary Interest (Member to complete the Disclosure of Interest form).

Disclosure of Interests form.pdf Not included

3.0 REPORT OF DIRECTOR OF REGENERATION & GROWTH

3.1 Amendment to the Protocol for the Operation of the Planning Committee

For Decision
CSC Report - Planning Committee Protocol.pdf Page 1

Planning Committee Protocol   Appendix 1.pdf Page 3

4.0 REPORT OF HEAD OF CORPORATE COMMUNICATIONS &
ADMINISTRATION

4.1 Veterans' Awards Dinner 2023
CSC Report re Veterans Awards.pdf Page 17

Appendix Veterans Awards.pdf Page 19

5.0 REPORT OF HEAD OF FINANCE

5.1 Department of Finance Consultations

For Decision
CSC Report - DoF Consultations.pdf Page 20

Financial context for revenue raising consultations.pdf Page 23

Consultation Paper - Domestic Rating Measures (November 2023).pdf Page 32

Consultation Paper - Non-domestic Rating Measures (November 2023).pdf Page 50

6.0 REPORT OF HEAD OF HUMAN RESOURCES AND
ORGANISATION DEVELOPMENT



6.1 Workforce Reports

For Noting
CSC Report - Workforce Report - December 2023.pdf Page 72

Attendance Managment Report Analysis for Period Ending on 30th September
2023.pdf

Page 74

Recruitment Committee Report - Advert & Selection.pdf Page 83

Recruitment Committee Report 2 - Appointments.pdf Page 84

Appendix Workforce Profile 08 11 2023.pdf Page 85

7.0 CONFIDENTIAL REPORT FROM DIRECTOR OF FINANCE &
CORPORATE SERVICES

7.1 Tender Awards

For Noting

Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

7.2 Standing Orders - Local Government  (Standing Orders) Regulations
(Northern Ireland)

For Decision

Confidential for reason of information in relation to which a claim to legal professional privilege could
be maintained in legal proceedings.

7.3 Event Booking System - Financial Appraisal

For Decision



Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

7.4 STA Catering

For Decision

Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

7.5 Management Accounts - Period 7 of 2023/2024

For Noting

Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

7.6 Estimates 2024/2025 - Updated Position

For Noting

Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

7.7 Estimates 2024/2025 - Directorate Update

For Decision

Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).



7.8 Consolidated Scheme of Allowances' payable to Councillors

For Decision

Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

8.0 ANY OTHER BUSINESS
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CONFIDENTIAL REPORT 
 

Reason why the report is confidential: 
Information relating to the financial or business 
affairs of any particular person (including the Council 
holding that information). 

When will the report become available: N/A 

When will a redacted report become available: Redacted report to be provided to Member Services 
Unit following ratification and signing of contracts. 

The report will never become available: N/A 

 
Item for: Noting  

Subject: Report on Tender Awards 
 
 

1.0 
 
 

Background and Key Issues 
 
Currently under the terms of the Councils Scheme of Delegation and terms of reference for the 
new committee structures, certain tenders can be awarded as follows, “(l) If the Most 
Economically Advantageous Tender (MEAT), lowest, or only tender received is recommended for 
award, officers of the Council have delegated authority on acceptance but a report must be 
submitted to the relevant Committee for noting. In all other cases a detailed report must be 
submitted to the relevant Committee for approval. If the expenditure is to be funded by a loan, 
the report should seek approval for this.”  

 
Following consideration of the reporting of Tenders it was agreed that all tenders awarded under 
the Scheme of Delegation would be brought to the attention of the Corporate Services 
Committee for Noting.  
 
Key Issues 
 
Interested Contractors were invited to submit tenders through the eTendersNI portal and tenders 
were returned as follows;  
 

1. Planned Preventive Maintenance Inspections of Water Features 
 
The above tender competition was unlocked by the Procurement Officer, the relevant Head of 
Service approved the tender opening reports and the tenders were forwarded to the contract 
management leads within each responsible Service Unit for evaluating against the agreed 
criteria. 
 
Enquiries have been made to contractors who showed initial interest in requesting tender 
information, but who did not make a return to ascertain why they did not submit a tender. 

 
The tenders were assessed and recommended for award as detailed in the Tender reports (see 
attached Appendices).  In each case, the successful tenderer recommended was either the 
MEAT, lowest or only compliant tender cost received. 
 

Committee:  

Date:  

Report from:  

Committee: Corporate Services Committee 

Date: Wednesday 13th December 2023 

Report from: Director of Regeneration and Growth (Donal Rogan) 



2.0 
 
 

Recommendation 
It is recommended that Members note the award of the tenders for the various contracts noted 
above and detailed within the attached Appendices.  It is further recommended that Members 
approve the signing and sealing of the Tender documents as necessary. 
 

3.0 Finance and Resource Implications 
Budget provision has been included in the annual estimates.  
 

4.0 Equality/Good Relations and Rural Needs Impact Assessments 
 

4.1 Has an equality and good relations screening been carried out? Yes 
 

4.2 Brief summary of the key issues identified and proposed 
mitigating actions or rationale why the screening was not carried 
out; 
 
The Contracts are deemed to benefit all section 75 groups equally 
and therefore it was deemed that no screening was required. 
 

This contract is deemed to 
benefit all section 75 groups 
equally. 

4.3 Has a Rural Needs Impact Assessment (RNIA) been completed? No 
 

4.4 Brief summary of the key issues identified and proposed 
mitigating actions or rationale why the screening was not carried 
out. 
 
A Rural Impact Assessment is deemed not to be required as 
these are contracts for works and services and will apply equally 
to all communities across the Council area 

A Rural Impact Assessment 
is deemed not to be 
required as these are 
contracts for works services 
and will apply equally to all 
communities across the 
Council area. 

 
 

Appendices: APPENDIX XX1 – Summary Tender Awards 
APPENDIX XX2 – Service Unit Tender Reports 
 

 



APPENDIX XX1 

 

Summary of Tenders awarded. 

 

TENDER TITLE 
 
SUPPLIER AWARDED 

 
TENDER VALUE 

Planned Preventive Maintenance 
Inspections of Water Features 

Chemical Treatment Services 
Ltd  

 

 



APPENDIX XX2 

Departmental Tender Reports 

TENDER REPORT FOR 

Planned Preventive Maintenance Inspections 
of Water Features 



 
Tender Returns 
 

Following tendering of this project, only one Contractor returned a tender electronically via 
the eTendersNI website. The tender was opened by the Procurement Officer on Tuesday 
24th October 2023. 

 

The tender opening report was approved by the Head of Assets. 

 

Tender was returned from the following contractor: 

  

• Chemical Treatment Services Ltd, c/o Magill Adams, 40 Railway Street, Lisburn, 
BT28 1XP   

     

The tender was passed to Assets Unit for evaluation and information, checked by:  

   

Alan Gowdy, Estates Manager 

Simon Fyfe, Estates Planning Officer 

 

Open Tender Evaluation 
 
Stage 1 – Evaluation Criteria 
 

The tenderer was required to meet a number of Council mandatory criteria which are 
pass/fail. If they fail on one then the contractor’s price would not be considered. 

 

The information this tenderer provided was successfully evaluated against the mandatory 
criteria thus this tenderer can progress to stage 2.  

 

Stage 2 - Arithmetic Errors 
 

As per the procedures set out in “Conditions of Tendering” the tender from                 
Chemical Treatment Services Ltd was arithmetically checked 

 

 





CONFIDENTIAL REPORT 

Reason why the report is confidential: 
Information in relation to which a claim to legal 
professional privilege could be maintained in legal 
proceedings  

When will the report become available: 

When will a redacted report become available: 
Following Council ratification 

The report will never become available: 

Item for: Decision 

Subject: Standing Orders – Local Government (Standing Orders) Regulations (Northern Ireland) 

1.0 Background and Key Issues 

Correspondence has been received from the Department for Communities (DfC) regarding the 
draft Local Government (Standing Orders) Regulations (Northern Ireland) - copy 
correspondence at Appendix 1 and draft Regulations attached at Appendix 2.  

DfC has requested the views of councils in respect of the Standing Order Regulations with 
particular focus on the operation of the “call-in” procedure. Returns are due on 1 December 
2023, however, due to the date of our Corporate Services Committee meeting (13 December), 
we have been granted an extension until 5 January 2024 to enable the views of Members to be 
obtained. 

DfC has already been provided with details of the call-ins managed by LCCC in recent years – 
attached at Appendix 3 for Members’ information.   

The following points have been identified as requiring further clarification and will form the basis 
of the response to DfC: 

a. Timelines

• How long does the Chief Executive have to confirm that the call-in is admissible?

• What makes a call-in invalid?

• How long is allowed to obtain legal advice?

• Practice varies across the 11 Councils with the majority following procedures laid

out in The Local Government (Standing Orders) Regs (NI) 2016 which were

never enacted.

b. Ad hoc committees

• Should Mayor and Deputy be included as ex-officio as with other committee

chairpersons?

• Is an ad hoc should still required to meet if the call-in is deemed inadmissible or

doesn’t satisfy one of the two conditions in the opinion of the legal?

• Should there be a timeframe for this ad hoc committee meeting and/or conclusion

of a call in?

Committee: Corporate Services Committee 

Date: 13 December 2023 

Report from: Head of Corporate Communications & Administration 



c. Section 41(1)(a)

• More clarity is needed on what determines that the decision was not arrived at
after a proper consideration of the relevant facts and issues.

d. Section 41(1)(b)

• Is the opinion of a single barrister/solicitor sufficient to provide a definitive position
on a call-in request, or should an additional opinion be sought?

Further input from Members is welcomed. Members are asked to provide any responses to the 
Acting Member Services/PCSP Manager by Monday 18 December so that a final response can 
be developed for DfC by 5 January 2024. 

The final response will be provided to Members through the January Information and 
Correspondence schedule.  

2.0 Recommendation 

It is recommended that Members: 

• agree that the four points be sent to DfC

• provide any further comments to the Acting Member Services/PCSP Manager by
Monday 18 December 2023

3.0 Finance and Resource Implications 

None 

4.0 Equality/Good Relations and Rural Needs Impact Assessments 

4.1 Has an equality and good relations screening been carried out? No 

4.2 Brief summary of the key issues identified and proposed mitigating actions or 
rationale why the screening was not carried out 

No change to Standing Orders has been made at this time.  There are no 
resulting impacts on any section 75 group. 

4.3 Has a Rural Needs Impact Assessment (RNIA) been completed? No 

4.4 Brief summary of the key issues identified and proposed mitigating actions or 
rationale why the screening was not carried out. 

No change to Standing Orders has been made at this time.  There are no 
resulting impacts on rural needs. 

Appendices: Appendix 1 – DfC Correspondence 
Appendix 2 - Draft Local Government (Standing Orders) Regulations (Northern Ireland) 
 



 

 
 

 
 

Local Government and Housing  
Regulation Division 

 
 Level 4 

Causeway Exchange 
 1-7 Bedford Street 
 Belfast 
 BT2 7EG 
 
 Phone: (028) 90 909385 

Email:  andrew.mcintyre@communities-ni.gov.uk 

  
 Our ref:  
 Date:        31 October 2023 
 
Chief Executive of each District Council 
 
Via email. 
 
Dear Chief Executive,  
 
THE LOCAL GOVERNMENT (STANDING ORDERS) REGULATIONS (NORTHERN 
IRELAND)  
 
You will be aware the Department previously tried in 2015 and 2016 to bring forward 

Local Government (Standing Orders) Regulations (NI) and that both sets of draft 

regulations were negatived by the Assembly.  

 
The Department is considering what, if any, mandatory Standing Orders should be 

included in future legislation and the purpose of this letter is to seek the views of 

councils.  

 
The previous draft Regulations contained provisions on: 

 decisions to be taken by a qualified majority; 

 the call-in process; 

 positions of responsibility; and 

 appointments of councillors to committees. 

 
A link to the 2016 draft Regulations is provided below: 

The Local Government (Standing Orders) Regulations (Northern Ireland) 2016 

(legislation.gov.uk) 



 

 
 

The Department has already written to councils on 20 July 2023 regarding the 

allocation of committee places and positions of responsibility, asking to identify any 

concerns with the current process. The Department will consider those replies to 

assess what legislation or guidance may help clarify or add to the process. 

 

The Department is, in particular, seeking information related to the operation of the 

‘call-in’ procedure, which provides a mechanism by which councils may reconsider 

decisions already taken. To further understand how this process is working in 

councils I would be grateful if councils could identify and provide details of: 

 
 any issues with the current ‘call-in’ process; 

 how many decisions have been called-in since 1 April 2015; 

 what type of decisions were called-in;  

 on what grounds were they called-in; and 

 what the outcome was – decision upheld or overturned.  

 

See attached proforma to be completed and returned. The Department would ask 

that Councils provide this information by 1 December 2023.  

 
The Department has also received correspondence from a number of councils 

following the judgment in the Hartlands Judicial Review case. Please note, it will 

require primary legislation to exclude quasi-judicial decisions, such as planning 

decisions, from the call-in process and the Department is liaising with the 

Department for Infrastructure on this matter. 

 
 
The Department would welcome the views of councils on any additional areas which 

they consider may benefit from being included in Standing Orders Regulations. 

Yours faithfully, 

 

Andrew McIntyre 
Local Government and Housing Regulation Division 



Draft Regulations laid before the Assembly under section 127 of the Local Government Act 

(Northern Ireland) Act 2014, for approval 

D R A F T  S T A T U T O R Y  R U L E S  O F  N O R T H E R N  
I R E L A N D  

2016 No.  

LOCAL GOVERNMENT 

The Local Government (Standing Orders) Regulations (Northern 

Ireland) 2016 

Made 

Coming into operation 

The Department of the Environment makes the following Regulations, in exercise of the powers 

conferred by section 38 of the Local Government Act (Northern Ireland) 2014(a). 

In accordance with section 127(1) of that Act, the Department has consulted councils, such 

associations or bodies representative of councils, such associations or bodies representative of 

officers of councils and such other persons and bodies as appeared to the Department to be 

appropriate. 

Citation, commencement and interpretation 

1.—(1) These Regulations may be cited as the Local Government (Standing Orders) Regulations 

(Northern Ireland) 2016 and shall come into operation on 15th March 2016. 

(2) In these Regulations— 

“the 1972 Act” means the Local Government Act (Northern Ireland) 1972(b); 

“the 2014 Act” means the Local Government Act (Northern Ireland) 2014; 

“Executive Arrangements Regulations” means the Local Government (Executive 

Arrangements) Regulations (Northern Ireland) 2015(c); and 

“call-in” means a requisition for the reconsideration of a decision under section 41(1) of the 

2014 Act. 

Incorporation of provisions in standing orders 

2. A council must incorporate the provisions in the Schedule in its standing orders for regulating 

its proceedings and business. 

                                                                                                                                            
(a) 2014 c. 8 (N.I.) 
(b) 1972 c. 9 (N.I.) 
(c) S.R. 2015 No. 44 
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Modification of standing orders 

3. A council must refrain from modifying its standing orders for regulating its proceedings and 

business, to enable provisions incorporated under regulation 2 in those standing orders to be 

amended or disapplied unless permitted by those provisions. 

Revocation 

4. Schedule 3 to the Local Government (Transitional, Supplementary, Incidental Provisions and 

Modifications) Regulations (Northern Ireland) 2014(a) is revoked. 

 

Sealed with the Official Seal of the Department of the Environment on 2016. 

 

 

 A senior officer of the  

 Department of the Environment 

 SCHEDULE Regulation 2 

PART 1 

Voting 

Decisions to be taken by a qualified majority 

1. A qualified majority shall be required in relation to a council’s decision on— 

(a) a call-in made in accordance with section 41(1)(b) of the 2014 Act where a practising 

barrister or solicitor has opined under section 41(2) of that Act that there is a risk that the 

decision is outside the powers of the council, or is incompatible with EU law or 

Convention Rights (within the meaning of the Human Rights Act 1998(b)), or is not in 

compliance with the council’s equality scheme in so far as it relates to equality of 

opportunity (within the meaning of section 75(1) of the Northern Ireland Act 1998(c)); 

and 

(b) the suspension of standing orders, other than those whose provisions are specified in 

accordance with — 

(i) section 40(1) of the 2014 Act; 

(ii) section 41(1) and (2) of the 2014 Act; 

(iii) paragraphs 2(3), 4(2) and 6(3) of Schedule 1 to the 2014 Act; and 

(iv) this Schedule, 

which cannot be suspended. 

PART 2 

Call-in Process 

Interpretation 

2. In this Part— 

                                                                                                                                            
(a) S.R. 2014 No. 148 
(b) 1998 c. 42 
(c) 1998 c. 47 
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“budget” means the expenditure authorised by a council under section 3 of the Local 

Government Finance Act (Northern Ireland) 2011(a); 

“clerk” means the clerk of a council appointed under section 41 of the 1972 Act; 

“committee” means a committee of the council appointed under section 7 of the 2014 Act; 

“delegated authority” means the discharge of a function under authority fixed by a council 

under section 7 of the 2014 Act; 

“decision maker” means the body or person making an executive decision, a decision under 

delegated authority or a key decision; 

“executive” means a cabinet-style executive or a streamlined committee executive as provided 

for in section 21(2) of the 2014 Act; 

“executive decision” means a decision taken by a decision maker in connection with the 

discharge of a function which is the responsibility of the executive of a council; 

“key decision” means a decision under executive arrangements which is likely— 

(a) to result in the council incurring expenditure which is, or the making of savings are, 

significant having regard to the council’s annual budget for the service or function to 

which the decision relates; or 

(b) to be significant in terms of the effects on communities living or working in an area 

comprising two or more district electoral areas in the local government district of the 

council; 

“member” means a member of the council; 

“policy framework” means the policies and procedures agreed by the council in relation to the 

delivery of a function or functions of the council; 

“proper officer” means an officer appointed by the council for the purpose of supporting the 

executive; 

“published” means made available for inspection by members of the council; 

“Register of Decisions” means a register of decisions maintained by the council of those 

decisions agreed by the council; 

“section of the inhabitants of the district” means any section of the inhabitants that is clearly 

identifiable by location, interest or other category; 

“special resolution” means a resolution of a council as defined in section 148 of the 1972 Act. 

Decisions subject to call-in 

3.—(1) The following decisions may be subject to call-in and in such manner as is specified in 

these standing orders— 

(a) a decision of the council; 

(b) a decision of the executive; 

(c) an executive decision taken under joint arrangements in accordance with section 26 of the 

2014 Act; 

(d) a key decision taken by an officer of the council; 

(e) a decision taken by a committee under delegated authority in accordance with section 7 of 

the 2014 Act; and 

(f) a decision taken by a committee to make a recommendation for ratification by the 

council. 

(2) The following decisions shall not be subject to call-in— 

                                                                                                                                            
(a) 2011 c. 11 (N.I.) 
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(a) a decision on a regulatory or quasi-judicial function which is subject to a separate appeal 

mechanism; 

(b) a decision which is deemed to be a case of special urgency in accordance with regulation 

24 of the Executive Arrangements Regulations; 

(c) a decision where an unreasonable delay could be prejudicial to the council’s or the 

public’s interests; 

(d) a decision taken by an officer of the council which is not a key decision; 

(e) a decision by the executive which serves only to note a report from or the actions of an 

officer; and 

(f) a decision which is required to be taken by a special resolution. 

(3) No decision may be subject to call-in more than once for each of the grounds specified in 

section 41(1) of the 2014 Act. 

Call-in procedure 

4.—(1) A call-in must be submitted in writing to the clerk by 10am on the fifth working day 

following— 

(a) in the case of a decision of the council, the date of the council meeting at which the 

decision was taken; 

(b) in the case of a decision of a committee or a key decision taken by an officer of the 

council, the date on which the decision to which the call-in relates was published. 

(2) If a call-in is received after the relevant period specified in sub-paragraph (1), it must be 

deemed inadmissible. 

(3) A call-in shall— 

(a) specify the reasons why a decision should be reconsidered; and 

(b) subject to sub-paragraph (6), be deemed to be inadmissible if the reasons are not 

specified. 

(4) In the case of a call-in submitted under section 41(1)(b) of the 2014 Act, members must in 

the reasons specified under sub-paragraph (3)(a) specify— 

(a) the section of the inhabitants of the district that would be affected by the decision; and 

(b) the nature and extent of the disproportionate adverse impact. 

(5) Within one working day of receipt of a call-in, the clerk must confirm that— 

(a) it has the support of 15 per cent of the members of council; and 

(b) the reasons for the call-in have been specified. 

(6) Where the reasons have not been specified on the requisition, the clerk must notify the 

members making the requisition that it must be considered inadmissible if reasons are not 

specified in writing within the specified period. 

(7) Within two working days of receipt of an admissible call-in submitted under section 41(1)(b) 

of the 2014 Act, the clerk must seek the opinion of a practising solicitor or barrister in accordance 

with section 41(2) of the 2014 Act. 

(8) When the legal opinion obtained in accordance with section 41(2) of the 2014 Act is 

received, the clerk must— 

(a) furnish the opinion to the members; and 

(b) include the decision on the agenda for the next available meeting of the council for 

reconsideration. 

The call-in process: committee arrangements 

5.—(1) For the purposes of reconsideration of a decision pursuant to a call-in, the minutes of a 

committee which record a decision— 



 5

(a) taken under delegated authority; or 

(b) for referral for ratification by the council 

must be published within five working days of the conclusion of the meeting. The date on which 

the minutes were published must be regarded as the relevant date for the purposes of a call-in. 

(2) If a call-in is not received within the period specified in paragraph 4(1)— 

(a) a decision to which sub-paragraph (1)(a) applies must be implemented; or 

(b) a decision to which sub-paragraph (1)(b) applies must be tabled for ratification by the 

council. 

(3) The tabling for ratification of a decision to which sub-paragraph (1)(b) applies, or the 

implementation of a decision to which sub-paragraph (1)(a) applies, must be postponed until the 

decision has been reconsidered. The decision maker may rescind the decision at any time prior to 

the decision being reconsidered. 

(4) If a call-in is made in accordance with paragraph 4(3) and section 41(1)(a) of the 2014 Act, 

the council must appoint an ad hoc committee of the council, the membership of which will be— 

(a) the chairpersons of all committees of the council; and 

(b) the deputy chairpersons of all committees of the council 

to consider the process adopted by the decision-making committee. 

(5) The chairperson and deputy chairperson of the committee which was responsible for the 

decision which is the subject of the call-in must not have voting rights at a meeting of the 

committee appointed in accordance with sub-paragraph (4). 

(6) The members of the ad hoc committee who are present shall choose a member to preside at 

the meeting. 

(7) The members who submitted the call-in, or a member on their behalf, must be invited to 

attend the meeting at which the decision subject to the call-in is considered and may, upon the 

request of the chairperson, address the meeting, but must not have voting rights, unless they are 

voting members of the ad hoc committee. 

(8) A committee appointed in accordance with sub-paragraph (4) may— 

(a) refer the decision back to the decision maker; 

(b) in the case of a decision taken under delegated authority, support the decision; or 

(c) in the case of a decision requiring ratification by the council, refer the decision to the 

council. 

(9) Where a decision has been supported in accordance with sub-paragraph (8), that decision 

must— 

(a) be approved; 

(b) be inserted in the Register of Decisions; and 

(c) become operative from the date of the meeting at which the committee appointed in 

accordance with sub-paragraph (4) confirmed support for the decision. 

The call-in process: council decisions 

6.—(1) If a call-in is not received within the period specified in paragraph 4(1) in respect of a 

decision, that decision may be implemented after that period expires. 

(2) The implementation of a decision must be postponed until the decision has been 

reconsidered. 

(3) The clerk must place a call-in on the agenda for the next meeting of the council. 
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The call-in process: executive arrangements 

7.—(1) A proper officer must, within two working days of the production of a statement in 

accordance with regulations 25 and 26 of the Executive Arrangements Regulations, submit to the 

council a notice detailing the decision(s) recorded in the statement. 

(2) The notice prepared in accordance with sub-paragraph (1) must specify— 

(a) those decisions that are not subject to call-in; 

(b) the period for receipt of a call-in; and 

(c) the overview and scrutiny committee, as determined by a proper officer, that will consider 

a call-in in accordance with section 41(1)(a) of the 2014 Act. 

(3) If a call-in is not received in respect of a decision, that decision may be implemented after 

that period expires. 

(4) If a call-in is received which specifies that the decision was not taken in accordance with the 

budget or policy framework agreed by the council, the call-in must be referred to the council for 

decision. 

(5) The implementation of a decision must be postponed until the decision has been 

reconsidered. The decision maker may rescind the decision at any time prior to the decision being 

reconsidered. 

(6) Subject to sub-paragraph (4) the clerk must place a call-in on the agenda of the overview and 

scrutiny committee specified in the notice prepared in accordance with sub-paragraph (2). 

(7) The overview and scrutiny committee must meet within 5 working days of receipt of the 

call-in. 

(8) More than one call-in may be considered at a meeting of an overview and scrutiny 

committee. 

(9) Subject to sub-paragraph (10), the consideration of a matter under sub-paragraph (5) by an 

overview and scrutiny committee may be adjourned, provided that— 

(a) the chairperson presiding at the meeting; and 

(b) the chairperson of the executive 

agree a date for the resumption of consideration of the call-in request. 

(10) A meeting convened in accordance with sub-paragraph (6) may only be adjourned under 

sub-paragraph (9) in order to— 

(a) allow for additional information to be obtained; or 

(b) permit additional witnesses to attend. 

(11) The members who submitted the call-in, or a member on their behalf, must be invited to 

attend the meeting at which the decision subject to the call-in is considered and may, upon the 

request of the chairperson, address the meeting, but must not have voting rights, unless they are 

members of the overview and scrutiny committee. 

(12) In response to a call-in made in accordance with section 41(1)(a) of the 2014 Act, an 

overview and scrutiny committee may— 

(a) support the decision; or 

(b) refer the decision, along with the recommendation of the overview and scrutiny 

committee, back to the decision maker 

(13) Where a decision has been supported in accordance with sub-paragraph (11), that decision 

must— 

(a) be approved; 

(b) be inserted in the Register of Decisions; and 

(c) become operative from the date of the meeting at which the overview and scrutiny 

committee confirmed support for the decision. 
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(14) Where a decision has been referred back to a decision maker in accordance with sub-

paragraph (12)(b), the decision maker must— 

(a) consider the recommendation of the overview and scrutiny committee; and 

(b) reconsider the original decision. 

PART 3 

Positions of Responsibility 

Positions of responsibility: time limits 

8.—(1) Subject to sub-paragraph (2), in relation to positions of responsibility selected in 

accordance with paragraphs 2(1) and 2(2) or paragraph 4(1) or paragraphs 6(1) and 6(2) of 

Schedule 1 to the 2014 Act, the period specified for— 

(a) the nominating officer to select a position of responsibility and the term for which it shall 

be held; and 

(b) the person nominated to accept the selected position 

is 15 minutes. 

(2) An extension to the period specified in sub-paragraph (1) may be granted subject to the 

approval of the council. Such an extension may be requested by— 

(a) the nominating officer; 

(b) the person nominated to hold the selected position; or 

(c) another member. 

PART 4 

Appointment of Councillors to Committees, etc. 

Interpretation 

9. In this Part — 

“2000 Act” means the Political Parties, Elections and Referendums Act 2000(a); 

“member” means councillor; 

“nominating officer” means— 

(a) the person registered under the 2000 Act as the party’s nominating officer; or 

(b) a member of the council nominated by that person for the purposes of Schedule 1 to the 

2014 Act; and 

“party” means a party registered under the 2000 Act in the Northern Ireland register (within 

the meaning of that Act). 

 

Standing Order - Appointment of more than one committee 

10. Where a council appoints more than one committee at the same meeting in accordance with 

paragraph 5 of Schedule 2 to the 2014 Act, for the purposes of determining the number of places 

that must be allocated across the parties and independent members of that council, it must agree— 

(a) the number of committees to be appointed; and 

                                                                                                                                            
(a) 2000 c. 41 
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NI2016030422   03/2016   19585 

http://www.legislation.gov.uk/id/nidsr/2016/9780338004468 

(b) the number of councillors that shall constitute the membership of each committee. 

Nomination 

11.—(1) The total number of places to which a nominating officer of a party may nominate 

members who stood in the name of that party when elected must be calculated in accordance with 

paragraphs 2 to 4 of Schedule 2 to the 2014 Act and any resolution of the council made 

thereunder. 

(2) A nominating officer’s function under paragraph 2(1)(b) of Schedule 2 to the 2014 Act must 

be exercised in such manner as to ensure that— 

(a) all the members of a committee are not nominated by the same nominating officer; 

(b) a nominating officer of a party may nominate members who stood in the name of that 

party to fill the majority of places on a committee, if the majority of members stood in the 

name of that party; and 

(c) subject to heads (a) and (b), the number of members which each nominating officer of a 

party may nominate, in so far as is practicable, bears the same proportion to the number 

of places on that committee as is borne by the number of members on the council who 

stood in the name of that party. 

(3) Nominations made in accordance with sub-paragraph (2) must take into account any 

positions of responsibility on a committee held by a member who stood in the name of a party. 

 

 

EXPLANATORY NOTE 

(This note is not part of the Regulations) 

Section 38 of the Local Government Act (Northern Ireland) 2014 (“the 2014 Act”) provides for 

regulations to require councils to incorporate such provisions as may be prescribed by the 

Department in standing orders for regulating their proceedings and business. These regulations 

prescribe those provisions. 

Regulation 2 provides that the standing orders specified in the Schedule to the regulations must be 

incorporated in a council’s standing orders. 

Regulation 3 provides that a council must refrain from modifying its standing orders to enable the 

standing orders specified in the Schedule to be amended or disapplied, unless permitted by those 

provisions. 

Regulation 4 revokes Schedule 3 to the Local Government (Transitional, Supplementary, 

Incidental Provisions and Modifications) Regulations (Northern Ireland) 2014. 

The Schedule specifies standing orders that must be incorporated in a council’s standing orders. 
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CONFIDENTIAL REPORT 
 

Reason why the report is confidential: 
Information relating to the financial or business affairs 
of any particular person (including the Council holding 
that information). 

When will the report become available:  

When will a redacted report become available: After Full Council 

The report will never become available:  

 
Item for: Noting  

Subject: Management Accounts – Period 7 2023/2024 
 
 

1.0 
 
 

Background and Key Issues 
 
Period 7 - Management Accounts 
 

1. Attached is the set of Management Accounts for the period ended 31st October 
2023 (Period 7).   

 
2. This shows a summary of the current position for each Directorate along with any 

opportunities or risks that may arise before the end of the financial year. 
 

3. It is to be noted that the net profiled expenditure for the period is £2,911k below 
the approved estimates (8.65% underspend) for the financial year 2023/2024. 
This is the position including costs funded from earmarked reserves, which are 
listed separately in the appendix.  

 
 

4. The underspend as at period 7 (including items funded from reserves) is 
summarised below: 

 
• Payroll  Underspend – £1,187k 
• Non-payroll  Underspend - £143k 
• Income Overachievement - £1,580k 

 
Analysis of current position 

 
5. In terms of payroll expenditure, there was a significant focus on recruitment in 

recent months. The Council is still experiencing difficulty in recruiting/ filling a range 
of specific posts across the organisation and agencies are unable to provide 
alternative temporary resource. 

 

Committee:  

Date:  

Report from:  

Committee: Corporate Services 

Date: 13th December 2023 

Report from: Head of Finance 



6. xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxx. 

 
7. In terms of non-payroll there are a number of factors which contribute towards the 

draft year-end overspend position: 
 

8. Utility costs - Costs were £940k under profiled budget for period 7 (£1,124,134 
actual vs £2,064,633 budget) primarily due to the extension of the Government 
Energy Scheme which has been confirmed until 31 March 2024. 

 
9. xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxx 
 

10. xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxx 

 
11. In terms of income, there are areas which underachieved which have been offset 

by areas that have overachieved. Some of the key income streams and 
performance are detailed below: 

• Vitality membership tracking income at 39.02% ahead of budget (actual 
£1,197,685 v budget £861,498).  

• Golf Course income is performing better than anticipated, (£767,803 actual v 
£506,185 budget) achieving 52% over planned budget at P7. 

• Trade Waste collection is slightly below budget (£405,764 actual v budget 
£424,000). 

• MRF (Material Recovery Facilities which deals with sorting waste) income is 
significantly below the period 7 budget with income at £24,196 compared to a 
period 7 budget of £42,068.  

• Investment income continue to achieve substantially above budget with income 
at £669,563, compare to a period 7 budget of £157,500. This is due to the 
increase in investment interest rates and the levels of cash the Council has 
currently to invest. 

• Income for building control was 3.15% ahead of budget (£637,682 actual v 
£618,214 budget). 

• Planning fees income is tracking at 24.5% below budget with actual income of 
£495,584 compared to period 7 budget of £656,247 

• xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

 
 
 
 
 



12. Penny Product 
 

• The Penny Product is the revenue raised for a District Council by one penny of 
District rates and is made up of 3 components - District Rates, De Rating Grant 
and Transferred functions Grant.  
 

• LPS provide a forecasted outturn to Finance in relation to the Penny Product. The 
forecasted position is a negative outturn of £222,674. This figure has increased 
from £195,827 in period 5. This is expected to change over the next number of 
months as challenge cases are reviewed.  NB A negative outturn would mean that 
LPS would clawback monies from the Council.  

 
• De-rating grant – A forecasted outturn for quarter 2 is a negative outturn of £24,715. 

This has reduced from £103,752 in quarter 1. The de rating grant relates to an 
allowance for non-domestic properties that qualify for relief.  

• Transferred Function Grant – this is set during the estimates process and does not 
change throughout the year. 

Ongoing Financial Risks for 2023/2024  
 

13. Payroll 
 
• Whilst the Council has appointed a number of new staff, the recruitment market 

remains challenging.  A number of recruitment exercises are ongoing, however 
there is no guarantee these posts will attract suitable candidates.  

 
14. Non Payroll 

 
• Inflation, although reduced in October, continues to remain high. (4.6% in 

October 23) 
• xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx. 
• Increasing prices for current and new contracts, including vehicle material 

costs remains a risk  
• xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx.  

• Grove Facility – As part of the estimates process for 2023/2024, it was agreed 
that the operating budget for Grove Activity Centre would be removed due to 
the anticipated community transfer of the asset. As the asset has not 
transferred, the operating costs for the centre will need to be funded from 
reserves. 

15. Capital/construction costs 
 

• As with revenue projects, there is a risk of increasing contractors prices in 
relation to capital projects.  

 

16. Central Government Funding Pressures 
 



• There have been a number of communications received from various Central 
Government/3rd Party bodies in relation to potential reductions in funding. 
Work is ongoing to analyse the potential impact of reductions.  

• In the absence of funding for the delivery of Animal Welfare, this statutory 
function will have to be covered by Council. This is a regional service delivered 
in collaboration with the other 10 councils. There are a number of fixed and 
variable costs associated with the service delivery. It is anticipated that the 
budget required to deliver the service for LCCC is approximately £50k for the 
remainder of the current financial year. There is no financial provision within 
the current budget as funding had be anticipated. 

 
17. Analysis of potential funding pressures for all Councils is being carried out. 

 
18. The Association of Local Government Finance Officers (ALGFO) continue to liaise 

with DfC on a regular basis in relation to funding pressures. 

Moving Forward 
 

19. Finance continue to have regular budget meetings with each Department and will 
continue to monitor the current and any future risks or opportunities. 

 

2.0 
 
 

Recommendation 
 
It is recommended that Members note the information contained in this report. 
 

3.0 Finance and Resource Implications 
 
As Above 
 

4.0 Equality/Good Relations and Rural Needs Impact Assessments 
 

4.1 Has an equality and good relations screening been carried out? No 
 

4.2 Brief summary of the key issues identified and proposed mitigating actions or 
rationale why the screening was not carried out 
 
This is a financial report for noting only. 

 

4.3 Has a Rural Needs Impact Assessment (RNIA) been completed? No 
 

4.4 Brief summary of the key issues identified and proposed mitigating actions or 
rationale why the screening was not carried out. 
 
This is a financial report for noting only. 

 

 
 

Appendices: Management Accounts – Period 7 2023/2024 

 



LISBURN AND CASTLEREAGH CITY COUNCIL Period 7
2023/2024 MANAGEMENT ACCOUNTS

SUMMARY BY DIRECTOR Annual Budget YTD P7 YTD P7 Variance
Act & Comm Budget

£ £ £ £
Organisation Development & Innovation 3,966,910                2,703,625            2,919,895          (216,271)         -7.41%
Finance & Corporate Services 5,501,130                2,525,041            3,304,106          (779,065)         -23.58%
Governance & Audit 680,330                    246,739                252,486             (5,747)              -2.28%
Community Health & Wellbeing 16,356,970              7,708,420            9,728,865          (2,020,445)      -20.77%
Environmental Services 22,223,500              12,742,315          12,990,204       (247,889)         -1.91%
Regeneration & Growth 6,873,020                4,102,202            4,450,268          (348,066)         -7.82%

Total 55,601,860              30,028,342          33,645,825       (3,617,483)     -10.75%

Costs excluded from above covered by reserves:
xxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxx  xxxxxxxxxxxxx  

Grove Activity Centre (no budget) 105,948               105,948           

Spend to save - Parks & Amenities equipment 104,480               104,480           

Kings Coronation (no budget) 56,496                  56,496             

 Community grants additonal spend 92,744                   92,744             
xxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxxx xxxxxxxxxxx

xxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxxx xxxxxxxxxxx
xxxxxxxxxxx xxxxxxxxxxx

Total 55,601,860              xxxxxxxxxxxx 33,645,825       xxxxxxxxxx

RISKS - Costs projected for remainder of Fin Year

De-rating penny product q2 24,715              

Actual penny product -as at October 2023 222,674           

Government funded programmes-risk of funding gap,e.g. 
Animal welfare  32,000             

In the absence of funding for the delivery of Animal Welfare, this statutory function will have to be covered by Council. 
Approx cost impact of £80k.

Election costs expected overspend 124,000           Mainly due to higher costs from EONI 

TOTAL RISKS 403,389          

OPPORTUNITIES -  
Delay in awarding Residual Waste Treatment Contract 250,000          

Cost reduction in utilities - calculated on a straight line basis 847,684               847,684           

TOTAL OPPORTUNITIES 1,097,684       

2023/24



Payroll/non Payroll/ Income Summary per Directorate to 
Period 7 Explanation

Organisation Development & Innovation Annual Budget YTD P7 YTD P7 Variance
Act & Comm Budget

£ £ £

Payroll 2,048,070                1,217,422            1,364,089          (146,667)         
Underspend in payroll mainly due fewer apprentices employed than expected and two  vacant HOS posts that are 
currently being recruited.

Non-Payroll 2,270,340                1,634,717            1,706,425          (71,708)           Various small  underspends in HR- training/ Development/ health & well Being

Income (351,500)                  (148,514)              (150,618)            2,105               LGTG monthly accrual to offset expenditure.

Total Net - Organisation Development & innovation 3,966,910                2,703,625            2,919,895         (216,271)         -7.41%
 

Finance & Corporate Services Annual Budget YTD P7 YTD P7 Variance
Act & Comm Budget

£ £ £

Payroll 3,783,300                2,072,760            2,194,274          (121,514)         
Underspend due to vacant posts in LVI Centre mgt ,central support ( partly covered by agency) and in Registration post 
not filled .

Non-Payroll 2,731,970                1,609,809            1,721,023          (111,214)         
Legal costs overspent on profiled budget ( although is still within annual budget) Utilities are underspent at month 7 
and this is expected to continue in all council sites.

Income (1,014,140)               (1,157,528)           (611,191)            (546,337)          Increased interest on invested  funds. 

Total Net - Service Support 5,501,130                2,525,041            3,304,106         779,065-          -23.58%

Explanation
Governance & Audit Annual Budget YTD P7 YTD P7 Variance

Act & Comm Budget
£ £ £

Payroll 608,710                    206,118                204,381             1,737               Small overspend due agency costs covering vacant post.

Non-Payroll 71,620                      41,121                  48,105               (6,984)             Internal audit budget not spent but offset by Audit manager costs

Income -                                 (500)                      -                          (500)                 On budget
-                        

Total Net - Governance and Audit 680,330                    246,739               252,486             (5,747)             -2.28%



Explanation
Community Health & Wellbeing Annual Budget YTD P7 YTD P7 Variance

Act & Comm Budget
£ £ £

Payroll 14,352,290              7,838,039            8,251,967          (413,928)         Underspend is mainly  due to  a number of vacancies and long term sick throughout the directorate. 

Non-Payroll 10,425,880              5,733,958            6,322,048          (588,090)         
Mainly due to substantial underspends in utility costs (£417,695) Gas, (£362,343) Electricity and  other areas of 
underspend which are due to budget profiling. The overspend in Community grants  is covered by reserves.

Income (8,421,200)               (5,863,577)           (4,845,150)        (1,018,427)     
Sport services income in Vitality , DIIB  and Golf club are well over anticipated budget. Footfall has increased in all areas 
and in particular the indoor areas have had greater use due to the wet summer

-                   
Total Net - Community Health & Wellbeing 16,356,970              7,708,420            9,728,865         (2,020,445)     -20.77%

 
Explanation

Environmental Services Annual Budget YTD P7 YTD P7 Variance

Act & Comm Budget

Payroll 12,395,610              6,865,573            7,134,789          (269,216)         

Unfilled posts in all areas - for Building control this was related to the slow down in current market, recruitment is now 
underway.  In Environmental Health due to acting up and pending efficiency review some vacant posts have not been 
filled.

Non-Payroll 13,631,230              8,013,696            8,194,251          (180,555)         
This is mainly driven by decreases in utility and fuel prices . Waste haulage costs at the moment are lower than budget, 
although this could change depending on outcome of future waste plans.

Income (3,803,340)               (2,136,954)           (2,338,836)        201,882          
 Underachievement in income at Period 7 is due to the withdrawal of Animal Welfare funding and downturn in 
recycling market.   Whilst Building Control income is still underachieving it has continued to show signs of recovery.

-                        
Total Net - Environmental Services 22,223,500              12,742,315          12,990,204       (247,889)         -1.91%

  Explanation
Regeneration & Growth Annual Budget YTD P7 YTD P7 Variance

Act & Comm Budget

Payroll 5,615,030                2,906,217            3,251,563          (345,346)         
There are unfilled posts across the directorate including Assets, Capital & Planning unit and 9 unfilled posts in Economic 
Development . Recruitment of the requisite resources is proving difficult in specifc disciplines.

Non-Payroll 5,141,277                3,186,344            3,270,187          (83,843)           Overspends in maintenance and materials which are offset by various underspends in Planning and Development. 

Income (3,883,287)               (1,990,359)           (2,071,482)        81,123             

Planning fees are tracking slightly lower than anticipated budget due to current market conditions and adoption of new 
Area Plan

-                        
Total Net - Regeneration & Growth 6,873,020                4,102,202            4,450,268         (348,066)         -7.82%



 
 

CONFIDENTIAL REPORT 
 

Reason why the report is confidential: 
Information relating to the financial or business affairs 
of any particular person (including the Council holding 
that information). 

When will the report become available: After Full Council 

When will a redacted report become available:  

The report will never become available:  

 

Item for: Decision 

Subject: Consolidated Scheme of Allowances payable to Councillors 

 
 

1.0 
 
 
1.1 
 
 
1.2 
 
 
 
1.3 
 
 
 
1.4 
 
 
 
 
 
1.5 
 
 
1.6 
 
 
 

Background and Key Issues 
 

Circular LG 23/2023 from the Local Government & Housing Regulation Division of the 

Department for Communities has been received and is attached.  

This consolidated circular is required to determine and reflect an increase in maximum 
rates for Basic and Special Responsibility Allowance from 1 April 2023 and an increase in 
Dependants’ Carers’ Allowance from 1 April 2024. 
 

This consolidated circular is required to determine and reflect an increase in maximum 
rates for Basic Allowance (from £16,394 to £17,030) and Special Responsibility Allowance 
(from £80,809 to £83,944) from 1 April 2023.  

 

The revised rates enclosed in the circular for Basic Allowance and Special Responsibility 

Allowance have been used to update the Council’s Scheme of Allowances Payable to 

Councillors for the period 1st April 2023 – 31st March 2024 and this Scheme is attached 

for Members’ approval. 

 
There are 2 sections within Schedule 1 on Appendix 1 - LCCC Scheme of Allowances 

2023-2024. This is due to the change in the committee structure from 8th June 2023.  

 
The revised rates enclosed in the circular for Dependants’ Carers’ Allowance have been 

used to update the Council’s Scheme of Allowances Payable to Councillors for the period 

1st April 2024 – 31st March 2025. 

 

2.0 
 
 

Recommendation 
 

It is recommended that:-  

Committee:  

Date:  

Report from:  

Committee: Corporate Services 

Date: 13th December 2023 

Report from: Head of Finance 



 

• the revised rates for Basic and Special Responsibility Allowance as outlined in the 
LG23/2023 circular be accepted and applied from 1 April 2023;  

 

• the Council’s updated Scheme of Allowances Payable to Councillors for the 
period 1st April 2023 – 31st March 2024 be approved. 

 

• the Council’s updated Scheme of Allowances Payable to Councillors for the 
period 1st April 2024 – 31st March 2025 be approved. 

 

3.0 Finance and Resource Implications 
 
As Above 
 

4.0 Equality/Good Relations and Rural Needs Impact Assessments 
 

4.1 Has an equality and good relations screening been carried out? No 

 

4.2 Brief summary of the key issues identified and proposed mitigating actions or 
rationale why the screening was not carried out 
 
Departmental circular 

 

4.3 Has a Rural Needs Impact Assessment (RNIA) been completed? No 
 

4.4 Brief summary of the key issues identified and proposed mitigating actions or 
rationale why the screening was not carried out. 
 
Departmental circular 

 

 
 

Appendices: Appendix 1 – LCCC Scheme of Allowances 2023-2024 
Appendix 2 – LCCC Scheme of Allowances 2024-2025 
Appendix 3 – Circular LG 23/2023 Consolidate Councillor Allowance Circular – Updated 
November 2023 
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LISBURN & CASTLEREAGH CITY COUNCIL 

 

SCHEME OF ALLOWANCES PAYABLE TO COUNCILLORS 

1 APRIL 2023 – 31 MARCH 2024 

 

This Scheme is made under Section 31 of the Local Government Finance Act 

(Northern Ireland) 2011 and the Local Government (Payments to Councillors) 

Regulations (Northern Ireland) 2019.  The scheme has been prepared in 

accordance with the Department of Communities circular LG 23/2023 

Consolidated Councillor Allowances Circular – issued November 2023 

 

1. Definitions 

1.1 In this scheme:  

• ‘approved duty’ is as defined in the Local Government (Payments to 

Councillors) Regulations (Northern Ireland) 2019 as  

(a) attendance at a meeting of a council, or any of its committees 

or sub-committees, or at a meeting of a joint committee or any of 

its sub-committees; or  

(b) the doing of anything approved by a council or a joint 

committee, for the purpose of, or in connection with, the 

discharge of the functions of the council, or any of its committees 

or sub-committees, joint committees or any of its sub-committee 

• ‘Department’ means the Department of Communities;  

• ‘guidance’ means the Department of Communities Guidance issued in 

March 2023 and 

• ‘Regulations’ means the Local Government (Payments to Councillors) 

Regulations (Northern Ireland) 2019. 

 

 



2 

2. Commencement Date 

2.1This scheme of allowances shall be operational from 1 April 2023. 

 

3. Basic Allowance  

3.1 Subject to sub-paragraph 3.3 and paragraph 8 below, for the period ending 

on 31 March 2024, a basic allowance of £17,030 shall be paid to each 

councillor. Where appropriate this shall be paid pro-rata.  

 

3.2 Not more than one basic allowance is payable to any councillor. 

 

3.3 The Basic Allowance includes an element for incidental and consumable 

costs incurred by councillors in their official capacity.  From 1 April 2023, 

this element within the Basic Allowance is £1,199. 

 

4 Special Responsibility Allowance (SRA) 

4.1 For the period ending on 31 March 2024, a special responsibility allowance 

shall be paid to those councillors who hold the special responsibilities 

specified in Schedule 1.  

 

4.2 Subject to paragraph 8 below, the amount of each such allowance shall be 

the amount specified against that special responsibility in that Schedule.  

 

5 Chairperson/Vice- Chairperson Allowance 

5.1 For the period ending 31 March 2024, an allowance of £26,982 will be 

payable to the Chairman (Mayor) of the Council.  

 

5.2 For the period ending 31 March 2024, an allowance of £8,636 will be 

payable to the Vice Chairman (Deputy Mayor) of the Council. 
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6 Dependants’ Carers’ Allowance 

6.1 Councillors are entitled to claim a dependants’ carers’ allowance towards 

reimbursement of actual reasonable costs necessarily incurred in providing 

care for a dependant while carrying out an approved duty. 

 

6.2 A dependant lives with the claimant and is defined as:  

• a child under 16 years old; 

• a child 16 years old or more, where there is medical/social work 

evidence that full-time care is required; 

• an adult with a recognised physical/mental disability where there is 

medical/social work evidence that full-time care is required; or 

• an elderly relative requiring full-time care. 

 

6.3 A dependants’ carers’ allowance shall be payable based upon actual 

receipted costs or the appropriate hourly rate, whichever is the lower up to 

the monthly maximum.  Payment will be at the rates given in paragraph 

6.4, which are subject to the limits determined by the Department. 

 

6.4 For the period ending on 31 March 2024, the hourly rate of dependants’ 

carers’ allowance for standard care shall be £10.42, and for specialised 

care shall be £20.84.  The monthly maximum for standard care paid to 

individual councillors shall be £542.00, and the monthly maximum for 

specialised care shall be £1,084.00.  Councillors may claim only one DCA 

in respect of each occurrence of approved duty.  One DCA is payable even 

if there are 2 or more children/dependants being cared for. 
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7 Travel and Subsistence Allowances 

7.1 A councillor or committee member shall be entitled to claim travel and 

subsistence allowances where expenditure on travelling or subsistence has 

been necessarily incurred. The amount claimed should not exceed 

expense incurred. (Annex A) 

 

7.2 The rates of travel allowance for travel by public transport shall not 

exceed the actual amount paid.  Where reasonably available, the cheapest 

available form of public transport should be used, except in urgent cases. 

 

7.3 The rates of travel allowance for travel by private vehicle shall be the 

amounts shown below, which are within the maximum determined by the 

Department for Communities. 

 

TYPE OF VEHICLE RATE 

A pedal cycle 20.0p per mile 

A motorcycle of all capacities 24.0p per mile 

A motor car of cylinder capacity exceeding 450cc but 

not exceeding 999cc 

46.9p per mile 

13.7p per mile* 

A motor car of cylinder capacity exceeding 999cc but 

not exceeding 1,199cc 

52.2p per mile 

14.4p per mile* 

A motor car of cylinder capacity exceeding 1,199cc 65.0p per mile 

16.4p per mile* 

An electric car 45.0p per mile 

25.0p per mile** 

Passenger rate (per passenger) 5.0p 

* For mileage above 8,500 miles 

**For mileage above 10,000 miles 
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7.4 The rates of subsistence shall be the amounts shown below, which are 

within the maxima determined by the Department for Communities. 

 

PERIOD/MEAL RATES 

 British Isles 

£ 

London 

£ 

An absence involving an overnight stay only, 

away from the normal place of residence 

100.70 122.45 

Breakfast allowance (more than 4 hours away 

from the normal place of residence or, where 

approved by the council, a lesser period before 

11 am) 

 11.50  11.50 

Lunch allowance (more than 4 hours away 

from the normal place of residence or, where 

approved by the council, a lesser period 

including the period between 12 noon and 

2pm) 

 13.50  13.50 

Tea allowance (more than 4 hours away from 

the normal place of residence or, where 

approved by the council, a lesser period 

including the period between 3pm and 6pm) 

  4.70   4.70 

Evening meal allowance (more than 4 hours 

away from the normal place of residence or, 

where approved by the council, a lesser period 

ending after 7pm) 

 20.95  20.95 

Sub-total for meals  50.65  50.65 

Total maximum rate (absence of 24 hours) 151.35 173.10 
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8 General 

8.1This scheme may be revoked and amended at any time. 

 

8.2If an amendment to this scheme is made which affects payment of a basic 

allowance or special responsibility allowance in the year in which the 

amendment is made, then in relation to each of the periods: 

(a) beginning with the year and ending with the day before that day on which 

the first amendment in that year takes effect; or 

(b) beginning with the day on which an amendment takes effect and ending 

with the day before that day on which the next amendment takes effect, 

or (if none) with the year, 

the entitlement to such allowance shall reflect the proportion of the year when 

entitlement existed. 

 

8.3Where the term of office of a councillor begins or ends other than at the 

beginning or end of a year, entitlement to a basic allowance shall reflect the 

proportion of the year when entitlement existed. 

 

8.4Where a councillor has during part of, but not throughout, a year such 

special responsibilities as attract entitlement to a special responsibility 

allowance, that entitlement shall reflect the proportion of the year when 

entitlement existed. 

 

8.5Where a councillor, in accordance with section 59(5) or section 60(1) of 

the Local Government Act (Northern Ireland) 2014, is suspended from 

carrying out the duties of a councillor, the part of basic allowance, special 

responsibility allowance and /or chairperson/vice chairperson allowance 

payable for the period of suspension to the councillor will be withheld. 
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9 Claims and Payment 

9.1 Payments regarding basic allowance and special responsibility allowance 

shall be made in instalments of one-twelfth of the amount specified in this 

scheme on the 26th of each month unless it falls on a weekend or public 

holiday when it will be paid on the nearest preceding working day. 

 

9.2 Claims for dependants’ carers’ allowance, travelling allowance or 

subsistence allowance should be made in writing within three months, and 

should be accompanied by receipts, where appropriate. 

 

10 Publication 

10.1As soon as possible after the end of the year to which the scheme applies 

(bearing in mind that the legislation gives councillors 3 months in which to 

submit claims), the Council will arrange for the allowances paid to each 

councillor to be published on its website. 

 

10.2The minimum information which will be published is as follows: 

 

• the name of the councillor; 

• all positions held (eg chairperson or member of (name) committee) by the 

councillor concerned; 

• basic allowance paid; 

• special responsibility allowance paid; 

• dependants’ carers’ allowance paid; 

• Mayor and Deputy Mayor’s expenses; 

• mileage expenses; 

• other travel expenses; 
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• subsistence costs, divided into 2 columns, the first relating to 

accommodation costs and the second relating to meals; 

• attendance at courses, conferences and visits expenses; and  

• total expenses. 
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SCHEDULE 1 

 

The following are specified as the special responsibilities in respect of which 

special responsibility allowances are payable and the amounts of those 

allowances. 

 

1.  Valid from 1 April 2023 

 

Position Annual Allowance 

Chairman (Corporate Services Committee) £ 10,338 

Chairman (Development Committee) £ 10,338 

Chairman (Environmental Services Committee) £ 10,338 

Chairman (Governance &Audit Committee) £ 6,203 

Chairman (Leisure &Community Development 

Committee ) 

£ 10,338 

Chairman (Planning Committee) £12,405 

Chairman (Capital Projects Committee) £ 4,135 

Vice Chairman (Corporate Services Committee) £ 3,101 

Vice Chairman (Development Committee) £ 3,101 

Vice Chairman (Environmental Services Committee) £ 3,101 

Vice Chairman (Governance &Audit Committee) £ 1,861 

Vice Chairman (Leisure &Community Development 

Committee) 

£ 3,101 

Vice Chairman (Planning Committee) £ 3,722 

Vice Chairman (Capital Projects Committee)) £ 1,241 

Partnership Panel Member £    671 

TOTAL £83,994 
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2.  Valid from 8 June 2023 

 

Position Annual Allowance 

Chair (Corporate Services Committee) £ 9,946 

Chair (Regeneration and Growth Committee) £ 9,946 

Chair (Environmental Services Committee) £ 9,946 

Chair (Governance & Audit Committee) £ 5,968 

Chair (Communities and Wellbeing Committee ) £ 9,946 

Chair (Planning Committee) £11,935 

Vice Chair (Corporate Services Committee) £ 2,984 

Vice Chair (Regeneration and Growth Committee) £ 2,984 

Vice Chair (Environmental Services Committee) £ 2,984 

Vice Chair (Communities and Wellbeing Committee) £ 2,984 

Vice Chair (Planning Committee) £ 3,580 

All Members of Planning Committee (9 members at 

10% of Chair £1,148.89 each) 

£10,741 

TOTAL £83,944 
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Annex A 

RULES WITH RESPECT TO THE PAYMENT OF TRAVEL 

ALLOWANCES 

 

1. The rate for travel by public service shall not exceed the amount of the 

ordinary first class fare or any available cheap first class fare, provided that the 

sum paid shall not exceed the actual amount disbursed by the councillor or 

committee member.  

 

2. The rate specified in the preceding paragraph may be increased by 

supplementary allowances not exceeding expenditure actually incurred— (a) on 

special supplements, reservation of seats and deposits or porterage of luggage; 

and  

(b) on sleeping accommodation engaged by the councillor or committee member 

for an overnight journey subject, however, to reduction by one third of any 

subsistence allowance payable for that night.  

 

3. The rate for travel by taxi shall not exceed—  

(a) in cases of urgency or where no public service is reasonably available, the 

amount of the actual fare and any reasonable gratuity paid; and  

(b) in any other case, the amount of the fare which the councillor or committee 

member would have been entitled to claim if travelling by appropriate public 

service.  

 

4. The rate for travel by a hired motor vehicle other than a taxi shall not exceed 

the rate which would have been applicable had the vehicle belonged to the 

councillor or committee member who hired it, provided that where the council 

so approves, the rate may be increased to an amount not exceeding the actual 

cost of the hiring.  
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5. Fares for travel by air shall be payable if either—  

(a) the rate for travel by air does not exceed the rate applicable to travel by 

appropriate alternative means of transport together with an allowance equivalent 

to the amount of any saving in subsistence expenses consequent on travel by air; 

or  

(b) the council resolves, either generally or specially, that the saving in time is 

so substantial as to justify payment of the fare for travel by air, in which case 

there may be paid an amount not exceeding—  

(i) the ordinary or any available cheap fare for travel by regular air service; or  

(ii) where no such service is available, or in any case of urgency, the fare 

actually paid by the councillor or committee member.  

 

6.—(1) If a councillor or committee member uses a private motor vehicle in 

preference to a public service, or where a public service is not available, the 

rates per mile payable shall be determined by the council within the maximum 

rates determined by the Department in respect of the types of vehicles specified 

in sub-paragraph (2). 

 

(2) The types of vehicles specified for the purposes of sub-paragraph (1) are— 

(a) a pedal cycle;  

(b) a solo motor cycle of cylinder capacity not exceeding 149cc;  

(c) a solo motor cycle of cylinder capacity exceeding 149cc but not exceeding 

499cc;  

(d) a solo motor cycle exceeding 499cc cylinder capacity or a motor cycle with a 

sidecar;  

(e) a motor car or tri-car of cylinder capacity not exceeding 450cc;  

(f) a motor car or tri-car of cylinder capacity exceeding 450cc but not exceeding 

999cc;  
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(g) a motor car or tri-car of cylinder capacity exceeding 999cc but not exceeding 

1,199cc; and  

(h) a motor car or tri-car of cylinder capacity exceeding 1,199cc.  

 

(3) The rates payable under sub-paragraph (1) may be increased—  

(a) where other councillors or committee members are conveyed in the same 

vehicle on the business of the council, by an additional rate per mile determined 

by the council for the carriage of each additional passenger;  

(b) by not more than the amount of any expenditure incurred on tolls, ferries or 

parking fees; or  

(c) in the case of an absence overnight from the usual place of residence, by an 

amount determined by the council for garaging a motor car, tri-car, or a motor 

vehicle of any other type, but not exceeding the amount actually paid by the 

councillor or committee member.  

 

(4) For the purpose of this paragraph, cylinder capacity shall be calculated in the 

manner prescribed by regulation 43 of the Road Vehicles (Registration and 

Licensing) Regulations 2002(1), provided that where the engine of a car has 

been rebored the calculation shall be based on the engine as it was when new.  

 

7. Subsistence allowances shall be payable in respect of both an absence 

involving an absence overnight from the usual place of residence and an absence 

not involving an absence overnight from the usual place of residence.  

 

8. The rates determined in respect of an absence overnight from the usual place 

of residence shall cover a continuous period of absence of twenty-four hours.  
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9. For an absence overnight of a period less than twenty-four hours, an 

appropriate amount in respect of any meal allowance shall be deducted from the 

maximum rate determined.  

 

10. Any rate determined shall be reduced by an appropriate amount in respect of 

any meal provided free of charge by any body during the period to which the 

allowance relates.  

 

11.—(1) For an absence from the usual place of residence overnight in London 

or exceptionally in any other place in the British Isles approved by the 

Department, the rates may be increased by a supplementary allowance of such 

amount as the council may determine. (2) For the purpose of this paragraph 

London means the City of London and the London Boroughs of Camden, 

Greenwich, Hackney, Hammersmith and Fulham, Islington, Kensington and 

Chelsea, Lambeth, Lewisham, Southwark, Tower Hamlets, Wandsworth and 

Westminster. 
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LISBURN & CASTLEREAGH CITY COUNCIL 

 

SCHEME OF ALLOWANCES PAYABLE TO COUNCILLORS 

1 APRIL 2024 – 31 MARCH 2025 

 

This Scheme is made under Section 31 of the Local Government Finance Act 

(Northern Ireland) 2011 and the Local Government (Payments to Councillors) 

Regulations (Northern Ireland) 2019.  The scheme has been prepared in 

accordance with the Department of Communities circular LG 23/2023 

Consolidated Councillor Allowances Circular – issued November 2023 

 

1. Definitions 

1.1 In this scheme:  

• ‘approved duty’ is as defined in the Local Government (Payments to 

Councillors) Regulations (Northern Ireland) 2019 as  

(a) attendance at a meeting of a council, or any of its committees 

or sub-committees, or at a meeting of a joint committee or any of 

its sub-committees; or  

(b) the doing of anything approved by a council or a joint 

committee, for the purpose of, or in connection with, the 

discharge of the functions of the council, or any of its committees 

or sub-committees, joint committees or any of its sub-committee 

• ‘Department’ means the Department of Communities;  

• ‘guidance’ means the Department of Communities Guidance issued in 

March 2023 and 

• ‘Regulations’ means the Local Government (Payments to Councillors) 

Regulations (Northern Ireland) 2019. 
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2. Commencement Date 

2.1This scheme of allowances shall be operational from 1 April 2024. 

 

3. Basic Allowance  

3.1 Subject to sub-paragraph 3.3 and paragraph 8 below, for the period ending 

on 31 March 2025, a basic allowance of £17,030 shall be paid to each 

councillor. Where appropriate this shall be paid pro-rata.  

 

3.2 Not more than one basic allowance is payable to any councillor. 

 

3.3 The Basic Allowance includes an element for incidental and consumable 

costs incurred by councillors in their official capacity.  From 1 April 2024, 

this element within the Basic Allowance is £1,199. 

 

4 Special Responsibility Allowance (SRA) 

4.1 For the period ending on 31 March 2025, a special responsibility allowance 

shall be paid to those councillors who hold the special responsibilities 

specified in Schedule 1.  

 

4.2 Subject to paragraph 8 below, the amount of each such allowance shall be 

the amount specified against that special responsibility in that Schedule.  

 

5 Chairperson/Vice- Chairperson Allowance 

5.1 For the period ending 31 March 2025, an allowance of £26,982 will be 

payable to the Chairman (Mayor) of the Council.  

 

5.2 For the period ending 31 March 2025, an allowance of £8,636 will be 

payable to the Vice Chairman (Deputy Mayor) of the Council. 
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6 Dependants’ Carers’ Allowance 

6.1 Councillors are entitled to claim a dependants’ carers’ allowance towards 

reimbursement of actual reasonable costs necessarily incurred in providing 

care for a dependant while carrying out an approved duty. 

 

6.2 A dependant lives with the claimant and is defined as:  

• a child under 16 years old; 

• a child 16 years old or more, where there is medical/social work 

evidence that full-time care is required; 

• an adult with a recognised physical/mental disability where there is 

medical/social work evidence that full-time care is required; or 

• an elderly relative requiring full-time care. 

 

6.3 A dependants’ carers’ allowance shall be payable based upon actual 

receipted costs or the appropriate hourly rate, whichever is the lower up to 

the monthly maximum.  Payment will be at the rates given in paragraph 

6.4, which are subject to the limits determined by the Department. 

 

6.4 For the period ending on 31 March 2025, the hourly rate of dependants’ 

carers’ allowance for standard care shall be £11.44, and for specialised 

care shall be £22.88.  The monthly maximum for standard care paid to 

individual councillors shall be £595.00, and the monthly maximum for 

specialised care shall be £1,190.00.  Councillors may claim only one DCA 

in respect of each occurrence of approved duty.  One DCA is payable even 

if there are 2 or more children/dependants being cared for. 
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7 Travel and Subsistence Allowances 

7.1 A councillor or committee member shall be entitled to claim travel and 

subsistence allowances where expenditure on travelling or subsistence has 

been necessarily incurred. The amount claimed should not exceed 

expense incurred. (Annex A) 

 

7.2 The rates of travel allowance for travel by public transport shall not 

exceed the actual amount paid.  Where reasonably available, the cheapest 

available form of public transport should be used, except in urgent cases. 

 

7.3 The rates of travel allowance for travel by private vehicle shall be the 

amounts shown below, which are within the maximum determined by the 

Department for Communities. 

 

TYPE OF VEHICLE RATE 

A pedal cycle 20.0p per mile 

A motorcycle of all capacities 24.0p per mile 

A motor car of cylinder capacity exceeding 450cc but 

not exceeding 999cc 

46.9p per mile 

13.7p per mile* 

A motor car of cylinder capacity exceeding 999cc but 

not exceeding 1,199cc 

52.2p per mile 

14.4p per mile* 

A motor car of cylinder capacity exceeding 1,199cc 65.0p per mile 

16.4p per mile* 

An electric car 45.0p per mile 

25.0p per mile** 

Passenger rate (per passenger) 5.0p 

* For mileage above 8,500 miles 

**For mileage above 10,000 miles 
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7.4 The rates of subsistence shall be the amounts shown below, which are 

within the maxima determined by the Department for Communities. 

 

PERIOD/MEAL RATES 

 British Isles 

£ 

London 

£ 

An absence involving an overnight stay only, 

away from the normal place of residence 

100.70 122.45 

Breakfast allowance (more than 4 hours away 

from the normal place of residence or, where 

approved by the council, a lesser period before 

11 am) 

 11.50  11.50 

Lunch allowance (more than 4 hours away 

from the normal place of residence or, where 

approved by the council, a lesser period 

including the period between 12 noon and 

2pm) 

 13.50  13.50 

Tea allowance (more than 4 hours away from 

the normal place of residence or, where 

approved by the council, a lesser period 

including the period between 3pm and 6pm) 

  4.70   4.70 

Evening meal allowance (more than 4 hours 

away from the normal place of residence or, 

where approved by the council, a lesser period 

ending after 7pm) 

 20.95  20.95 

Sub-total for meals  50.65  50.65 

Total maximum rate (absence of 24 hours) 151.35 173.10 
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8 General 

8.1This scheme may be revoked and amended at any time. 

 

8.2If an amendment to this scheme is made which affects payment of a basic 

allowance or special responsibility allowance in the year in which the 

amendment is made, then in relation to each of the periods: 

(a) beginning with the year and ending with the day before that day on which 

the first amendment in that year takes effect; or 

(b) beginning with the day on which an amendment takes effect and ending 

with the day before that day on which the next amendment takes effect, 

or (if none) with the year, 

the entitlement to such allowance shall reflect the proportion of the year when 

entitlement existed. 

 

8.3Where the term of office of a councillor begins or ends other than at the 

beginning or end of a year, entitlement to a basic allowance shall reflect the 

proportion of the year when entitlement existed. 

 

8.4Where a councillor has during part of, but not throughout, a year such 

special responsibilities as attract entitlement to a special responsibility 

allowance, that entitlement shall reflect the proportion of the year when 

entitlement existed. 

 

8.5Where a councillor, in accordance with section 59(5) or section 60(1) of 

the Local Government Act (Northern Ireland) 2014, is suspended from 

carrying out the duties of a councillor, the part of basic allowance, special 

responsibility allowance and /or chairperson/vice chairperson allowance 

payable for the period of suspension to the councillor will be withheld. 
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9 Claims and Payment 

9.1 Payments regarding basic allowance and special responsibility allowance 

shall be made in instalments of one-twelfth of the amount specified in this 

scheme on the 26th of each month unless it falls on a weekend or public 

holiday when it will be paid on the nearest preceding working day. 

 

9.2 Claims for dependants’ carers’ allowance, travelling allowance or 

subsistence allowance should be made in writing within three months, and 

should be accompanied by receipts, where appropriate. 

 

10 Publication 

10.1As soon as possible after the end of the year to which the scheme applies 

(bearing in mind that the legislation gives councillors 3 months in which to 

submit claims), the Council will arrange for the allowances paid to each 

councillor to be published on its website. 

 

10.2The minimum information which will be published is as follows: 

 

• the name of the councillor; 

• all positions held (eg chairperson or member of (name) committee) by the 

councillor concerned; 

• basic allowance paid; 

• special responsibility allowance paid; 

• dependants’ carers’ allowance paid; 

• Mayor and Deputy Mayor’s expenses; 

• mileage expenses; 

• other travel expenses; 
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• subsistence costs, divided into 2 columns, the first relating to 

accommodation costs and the second relating to meals; 

• attendance at courses, conferences and visits expenses; and  

• total expenses. 
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SCHEDULE 1 

 

The following are specified as the special responsibilities in respect of which 

special responsibility allowances are payable and the amounts of those 

allowances. 

 

1.  Valid from 1 April 2024 

 

Position Annual Allowance 

Chair (Corporate Services Committee) £ 9,946 

Chair (Regeneration and Growth Committee) £ 9,946 

Chair (Environmental Services Committee) £ 9,946 

Chair (Governance & Audit Committee) £ 5,968 

Chair (Communities and Wellbeing Committee ) £ 9,946 

Chair (Planning Committee) £11,935 

Vice Chair (Corporate Services Committee) £ 2,984 

Vice Chair (Regeneration and Growth Committee) £ 2,984 

Vice Chair (Environmental Services Committee) £ 2,984 

Vice Chair (Communities and Wellbeing Committee) £ 2,984 

Vice Chair (Planning Committee) £ 3,580 

All Members of Planning Committee (9 members at 

10% of Chair £1,148.89 each) 

£10,741 

TOTAL £83,944 
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Annex A 

RULES WITH RESPECT TO THE PAYMENT OF TRAVEL 

ALLOWANCES 

 

1. The rate for travel by public service shall not exceed the amount of the 

ordinary first class fare or any available cheap first class fare, provided that the 

sum paid shall not exceed the actual amount disbursed by the councillor or 

committee member.  

 

2. The rate specified in the preceding paragraph may be increased by 

supplementary allowances not exceeding expenditure actually incurred— (a) on 

special supplements, reservation of seats and deposits or porterage of luggage; 

and  

(b) on sleeping accommodation engaged by the councillor or committee member 

for an overnight journey subject, however, to reduction by one third of any 

subsistence allowance payable for that night.  

 

3. The rate for travel by taxi shall not exceed—  

(a) in cases of urgency or where no public service is reasonably available, the 

amount of the actual fare and any reasonable gratuity paid; and  

(b) in any other case, the amount of the fare which the councillor or committee 

member would have been entitled to claim if travelling by appropriate public 

service.  

 

4. The rate for travel by a hired motor vehicle other than a taxi shall not exceed 

the rate which would have been applicable had the vehicle belonged to the 

councillor or committee member who hired it, provided that where the council 

so approves, the rate may be increased to an amount not exceeding the actual 

cost of the hiring.  
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5. Fares for travel by air shall be payable if either—  

(a) the rate for travel by air does not exceed the rate applicable to travel by 

appropriate alternative means of transport together with an allowance equivalent 

to the amount of any saving in subsistence expenses consequent on travel by air; 

or  

(b) the council resolves, either generally or specially, that the saving in time is 

so substantial as to justify payment of the fare for travel by air, in which case 

there may be paid an amount not exceeding—  

(i) the ordinary or any available cheap fare for travel by regular air service; or  

(ii) where no such service is available, or in any case of urgency, the fare 

actually paid by the councillor or committee member.  

 

6.—(1) If a councillor or committee member uses a private motor vehicle in 

preference to a public service, or where a public service is not available, the 

rates per mile payable shall be determined by the council within the maximum 

rates determined by the Department in respect of the types of vehicles specified 

in sub-paragraph (2). 

 

(2) The types of vehicles specified for the purposes of sub-paragraph (1) are— 

(a) a pedal cycle;  

(b) a solo motor cycle of cylinder capacity not exceeding 149cc;  

(c) a solo motor cycle of cylinder capacity exceeding 149cc but not exceeding 

499cc;  

(d) a solo motor cycle exceeding 499cc cylinder capacity or a motor cycle with a 

sidecar;  

(e) a motor car or tri-car of cylinder capacity not exceeding 450cc;  

(f) a motor car or tri-car of cylinder capacity exceeding 450cc but not exceeding 

999cc;  
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(g) a motor car or tri-car of cylinder capacity exceeding 999cc but not exceeding 

1,199cc; and  

(h) a motor car or tri-car of cylinder capacity exceeding 1,199cc.  

 

(3) The rates payable under sub-paragraph (1) may be increased—  

(a) where other councillors or committee members are conveyed in the same 

vehicle on the business of the council, by an additional rate per mile determined 

by the council for the carriage of each additional passenger;  

(b) by not more than the amount of any expenditure incurred on tolls, ferries or 

parking fees; or  

(c) in the case of an absence overnight from the usual place of residence, by an 

amount determined by the council for garaging a motor car, tri-car, or a motor 

vehicle of any other type, but not exceeding the amount actually paid by the 

councillor or committee member.  

 

(4) For the purpose of this paragraph, cylinder capacity shall be calculated in the 

manner prescribed by regulation 43 of the Road Vehicles (Registration and 

Licensing) Regulations 2002(1), provided that where the engine of a car has 

been rebored the calculation shall be based on the engine as it was when new.  

 

7. Subsistence allowances shall be payable in respect of both an absence 

involving an absence overnight from the usual place of residence and an absence 

not involving an absence overnight from the usual place of residence.  

 

8. The rates determined in respect of an absence overnight from the usual place 

of residence shall cover a continuous period of absence of twenty-four hours.  
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9. For an absence overnight of a period less than twenty-four hours, an 

appropriate amount in respect of any meal allowance shall be deducted from the 

maximum rate determined.  

 

10. Any rate determined shall be reduced by an appropriate amount in respect of 

any meal provided free of charge by any body during the period to which the 

allowance relates.  

 

11.—(1) For an absence from the usual place of residence overnight in London 

or exceptionally in any other place in the British Isles approved by the 

Department, the rates may be increased by a supplementary allowance of such 

amount as the council may determine. (2) For the purpose of this paragraph 

London means the City of London and the London Boroughs of Camden, 

Greenwich, Hackney, Hammersmith and Fulham, Islington, Kensington and 

Chelsea, Lambeth, Lewisham, Southwark, Tower Hamlets, Wandsworth and 

Westminster. 

 

 



  

 

 
 
 
 
 
 
 
 
 

 
         

 
  

 
 
 

 
 
 
 

 

  

 

    
  

 
 

 

 

 

 

 

 

   

  

     

 

 

  
 

 
  

 
 

 
  

 

 
 

  

  

Department for 

Colllillunities 
An Ro inn 

Pobal 
Depairtment fur 

Collllllonities 
www.communities-ni.gov.uk 

INVESTORS IN PE(-)PLE® 
We invest in people Standard 

Local Government and Housing 
Regulation Division 
Finance Branch 
Causeway Exchange 
1-7 Bedford Street 
BELFAST Chief Executive of each District Council 
BT2 7EG Finance Officer of each District Council Phone: 028 9082 3375 

Other Interested Parties email: 
Anthony.carleton@communities-
ni.gov.uk 

Our ref: CO1-23-1118 

28 November 2023 

Dear Sir/Madam 

CIRCULAR LG 23/2023 - CONSOLIDATED COUNCILLOR ALLOWANCES CIRCULAR 
(Updated November 2023) 

This Local Government Circular provides a consolidated record of all councillor 

allowances and supersedes Local Government Circular LG 3/2023. 

This consolidated circular is required to determine and reflect an increase in maximum 

rates for Basic and Special Responsibility Allowance from 1 April 2023 and an increase 

in Dependants’ Carers’ Allowance from 1 April 2024. 

All determinations are made by the Department under section 31 of the Local Government 

Finance Act (Northern Ireland) 2011 and the Local Government (Payments to Councillors) 

Regulations (Northern Ireland) 2019. 

mailto:Anthony.carleton@communities


 

 

  

    

  

 

  

 

 

 

 
 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you have any queries on the content of this circular please contact Jeff Glass on 028 9082 

3375 or Ian Lewis on 028 9082 3506 or by email jeff.glass@communities-ni.gov.uk or 

ian.lewis@communities-ni.gov.uk . 

Yours faithfully, 

ANTHONY CARLETON 
Director 
Local Government and Housing Regulation 
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1. Basic Allowance 

- valid from 1 April 2023 

Basic Allowance 

Maximum £17,030 per annum 
≠ 

≠ (The basic allowance includes an element for incidental and consumable costs 

incurred by councillors in their official capacity.  In 2015/16 this element was £1,000 

and each year this amount is uplifted in line with the increase applied to the basic 

allowance, therefore this element within the basic allowance is £1,199 from 1 April 

2023.) 
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2. Dependants’ Carers’ Allowance 

– valid from 1 April 2023 – 31 March 2024 

The following table states the maximum rates for dependants’ carers’ allowance. 

Dependants’ Carers’ Allowance 
Hourly Rate 

£ 

Maximum Monthly 
Amount 

£ 

Standard 10.42^ 542 

Specialist 20.84 1,084 

^(Based on national living wage) 

– valid from 1 April 2024 – 31 March 2025 

The following table states the maximum rates for dependants’ carers’ allowance. 

Dependants’ Carers’ Allowance 
Hourly Rate 

£ 

Maximum Monthly 
Amount 

£ 

Standard 11.44^ 595 

Specialist 22.88 1,190 

^(Based on national living wage) 
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3. Travel Allowances 

– valid from 1 April 2017 

The following table states the maximum rates for travel allowances. 

Type of Vehicle 

Rate per
Mile 

Pence 

Rate per
Mile Above 
8,500 miles 

Pence 

Rate per
Mile Above 

10,000 miles 

Pence 

A pedal cycle 20.0p 20.0p 20.0p 

A motor cycle (all engine capacities) 24.0p 24.0p 24.0p 

A motor car of cylinder capacity 
exceeding 450cc but not exceeding 
999cc 

46.9p 13.7p 13.7p 

A motor car of cylinder capacity 
exceeding 999cc but not exceeding 
1,199cc 

52.2p 14.4p 14.4p 

A motor car of cylinder capacity 
exceeding 1,199cc 65.0p 16.4p 16.4p 

An electric car 45.0p 45.0p 25.0p 

Passenger rate (per passenger) 5.0p 5.0p 5.0p 
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4. Special Responsibility Allowance 

– valid from 1 April 2023 

The following table states the maximum rate of Special Responsibility Allowance that 

a council may pay.  The maximum rate is based on the size of the council population. 

Each council’s population figures are updated each year by the Northern Ireland 

Statistics and Research Agency and it is the duty of each council to operate within the 

total maximum rate appropriate to its population band.  For ease the maximum any 

councillor can receive, within each band, is also provided. 

Population of council 

Maximum 
Special

Responsibility 
Allowance 

£ 

Maximum 
(1/5th) for
individual 
councillor 

£ 

Less than 120,000 59,960 11,992 

120,000 to 199,000 83,944 16,789 

200,000 + 129,513 25,903 
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5. Subsistence Allowances 

– valid from 1 April 2015 

The following table states the maximum rates for subsistence; however, where 

councils believe it is necessary there is flexibility for councils to increase these rates 

by applying a suitable measure of price inflation. 

PERIOD/MEAL 

British Isles 
Rates 

£ 

London 
Rates 

£ 

Accommodation allowance - An absence involving 

an overnight stay, away from the normal place of 

residence.  This rate does not include any meal 

allowance. 

100.70 122.45 

Breakfast allowance - (more than 4 hours away from 

the normal place of residence or, where approved by 

the council, a lesser period before 11 am) 
11.50 11.50 

Lunch allowance - (more than 4 hours away from the 

normal place of residence or, where approved by the 

council, a lesser period including the period between 

12 noon and 2pm) 

13.50 13.50 

Tea allowance - (more than 4 hours away from the 

normal place of residence or, where approved by the 

council, a lesser period including the period between 

3pm and 6pm) 

4.70 4.70 

Evening meal allowance - (more than 4 hours away 

from the normal place of residence or, where approved 

by the council, a lesser period ending after 7pm) 
20.95 20.95 
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