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Notice of Meeting

A meeting of the Corporate Services Committee will be held on  Wednesday, 13th April
2022 at 6:00 pm for the transaction of the undernoted Agenda.

Members are requested to attend..

A light buffet shall be available in Lighters Restaurant from 5.30 pm.

David Burns, Chief Executive, Lisburn & Castlereagh City Council
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3.3 Lisburn & Castlereagh Policing & Community Safety Partnership - Minutes
of Meetings
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LGSC Financial Scheme 2022-23.pdf Page 46
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Appendix_Membership Services and Fees 2022-2023.pdf Page 59

6.0 CONFIDENTIAL REPORT FROM DIRECTOR OF FINANCE &
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6.1 Royal Hillsborough Concert & Fireworks

Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

CSC Report - Conf Royal Hillsborough Event.pdf Not included

6.2 Digital Council Business Case:  Telephony & Digital Platform

Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

CSC Digital Council Report - Telephony and Digital Platform HK (Final Ve....pdf Not included

Appendix 1 Telephony & Digital Platform PIRSOC HK (V3).pdf Not included

Appendix 2 Business Case - Telephony and Digital Platform HK Final.pdf Not included

Appendix 3 - Telephony Update Report V5.pdf Not included

6.3 Engagement of Internal Audit Manager
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CSC Report Confidential re IA Manager.pdf Not included
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the Covid-19 Pandemic and also those who have lost their lives due to
Suicide



Confidential for reason of information relating to the financial or business affairs of any particular
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Equality Screening Suicide Initiative 05.04.22.pdf Not included
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CSC Report - Contract Award Mobile Telephony and Data Services.pdf Not included
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Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

CSC Report Freedom of the City Update.pdf Not included
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Confidential for reason of information relating to the financial or business affairs of any particular
person (including the Council holding that information).

CSC Report Theatre and Conferencing - April 2022.pdf Not included

6.9 Consolidation of Scheme of Allowances payable to Councillors

Confidential for reason of information (i) relating to the financial or business affairs of any particular
person (including the Council holding that information); or (ii) related to any consultations or
negotiations, or contemplated consultations or negotiations, in connection with any labour relations
matter arising between the Council or a Government Department and employees of, or office bearers
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Confidential for reason of information (i) relating to the financial or business affairs of any particular
person (including the Council holding that information); or (ii) related to any consultations or
negotiations, or contemplated consultations or negotiations, in connection with any labour relations
matter arising between the Council or a Government Department and employees of, or office bearers
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Corporate Services Committee 

Confidential 

13th April 2022

 Confidential Report from: 

Head of Corporate Communications and Administration (Frances Byrne) 

Local Government Act (Northern Ireland) 2014 
Schedule 6 - Access to Information: Exemption Information 

(select from the list below reason why report is confidential and delete as appropriate) 

3. Information relating to the financial or business affairs of any particular person (including the
Council holding that information).

When will the report become unrestricted: 
Specify when 
report will 
become available 

Redacted 
report 
available 

After the Suicide 
Memorial Space 

has been 
launched 

  Never 

Item for Decision

TITLE: Council initiatives to remember those who have lost their lives during the 
COVID-19 Pandemic and those who have lost their lives due to Suicide 

Background and Key Issues: 

1. At the Corporate Services Committee meeting in January 2022, Members agreed to a
memorial initiative dedicated to those who have lost their lives during the COVID-19
pandemic. This included the development of two memorial spaces to include a bespoke
bench, trees with low level planting at each with an online book of memories. Locations
were agreed as Moat Park and at Lagan Valley Island. This work is well underway with the



procurement exercise completed and benches ordered. The planned timeframe for 
completion of May 2022 will not be met due to a shortage of steel at present. 

 
2. Members further agreed to receive a report on a similar initiative dedicated to those 

affected by suicide. In recognition of the sensitivity of this subject, it was considered that 
that further consultation would be required. 

 
3. In consultation Alderman Porter (Proposer of the initiative), the Chair of Corporate 

Services and the Mayor, the following groups were identified as key stakeholders to be 
consulted: 

 
o Emerge Counselling Services 
o LCCC Food Bank 
o Dundonald Foodbank 
o Healthy Living Centre 
o Resurgam 

 
Two consultation sessions were set up. Only one group attended (Emerge Counselling) 
As a follow up, the groups were asked to send any views by email.  

 
4. Comments from Emerge 

 
• Would welcome a Garden of reflection as long it is done in a tasteful way and the 

garden is maintained. 
• A sculpture or bench would be appropriate and should include diversity, race, and 

religion. 
• Slight concern regarding location at LVI due to proximity to water, although agreed that 

the rear of the Island Centre would be appropriate. Message should be reflective – in 
memory of loved ones.  

• Careful consideration should be given in regards to its promotion. 
• Do not include names of those who have passed. 
• A plaque should be included to explain the reason that the garden/sculpture/bench is 

there, when it was opened and what it is for. 
• Supportive messages of hope could be included on the sculpture/bench. 
• Flowers to be included in the garden – no lillies– perhaps sunflowers or forget me nots 
 

5. Comments from Resurgam 
 
• Conscious some families feel great stigma through loss through suicide and that might 

be a barrier to them engaging.   
• Equally, can see why some families who have lost members through suicide would 

specifically want to recognise and remember their life - everyone is entitled to 
remember their loved one in whatever way they are comfortable with.   

 
6. Comments from YMCA 

 
• Think this is a very important initiative and one which YMCA is happy to support.  



• Having a designated space for reflection will help young people, families and 
communities to take the next steps forward.  

 
7. Proposal 

 
Based on the feedback received, a reflective space at LVI would appear to be appropriate. 
This would include a bespoke bench with imagery reflecting the feedback provided by the 
groups and a plaque explaining the purpose of the reflective space. 

 
o Concept: A bespoke bench with a unique design placed in an identified location at 

Lagan Valley Island with low level planting. 
 

o Location: Lagan Valley Island  
 

o Cost: xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
 

o PR: Photocall with Alderman Porter and Chair of Corporate Services along with 
relevant community groups.  

 
o Estimated Timeframe: Completion and launch planned by September 2022. This 

may be subject to change based on availability of materials. 
 

   

It is recommended that Members: 
 

1. Note the update provided in relation to the COVID-19 Memorial Initiative. 
2. Agree the proposal in relation to the initiative to support families and remember those who 

have lost their lives to suicide to allow officers to progress the procurement exercise. 
 

Finance and Resource Implications: 

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 

 
Screening and Impact Assessment 

 
1. Equality and Good Relations 

 
Has an equality and good relations screening been carried out on the proposal/project/policy? Yes 

 
If no, please provide explanation/rationale 

The Equality Screening has indicated that it is not considered that this proposal requires a detailed equality 
impact assessment.  No negative impacts have been identified. 

It may be necessary to proactively promote the initiative to some groups and ensure that it is inclusive and 
accessible in practice. 



 
 
If yes, what was the outcome?: 

Option 1 
Screen out 
without mitigation 

Yes 
 Option 2 
Screen out with 
mitigation 

 
 

 Option 3 
Screen in for 
a full EQIA 

 

 
Rationale for outcome/decision (give a brief explanation of any issues identified including 
mitigation and/or plans for full EQIA or further consultation) 
 
 
Insert link to completed Equality and Good Relations report: 
See Appendix 1 
 
 

2. Rural Needs Impact Assessment: 
 

Has consideration been 
given to Rural Needs? No 

 Has a Rural Needs Impact 
Assessment (RNIA) template been 
completed? 

No  

 
If no, please given explanation/rationale for why it was not considered necessary: 
Not relevant 
 
If yes, give brief summary of the key rural issues identified, any proposed actions to address or 
mitigate and include the link to the completed RNIA template: 
 

SUBJECT TO PLANNING APPROVAL: No  

If Yes, “This is a decision of this Committee only. Members of the Planning Committee are not bound by the 
decision of this Committee. Members of the Planning Committee shall consider any related planning application in 
accordance with the applicable legislation and with an open mind, taking into account all relevant matters and 
leaving out irrelevant consideration”. 

 

APPENDICES: Equality Screening 

 

HAS IT BEEN SUBJECT TO CALL IN TO DATE? No  
If Yes, please insert date: 
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Lisburn & Castlereagh City Council 

Section 75 Equality and Good Relations Screening  

Part 1. Information about the activity/policy/project being screened  

 
Name of the activity/policy/project   
 
Council Initiative to remember those who have lost their lives due to Suicide. 

    

Is this activity/policy/project – an existing one, a revised one, a new one? 
 

This is a new activity.  

It relates to a proposal submitted at Corporate Services Committee requesting that Officers 

progress an initiative to remember those who have lost their lives due to Suicide. 

It was agreed that Officers should consider options for a reflective space for anyone impacted 

by loss due to Suicide. 

What are the intended aims/outcomes the activity/policy/project is trying to 

achieve?  

Further to a consultation exercise with community groups within the LCCC area, feedback 

suggested that a small garden, plaque or bench would be a suitable option to consider in 

relation to this proposal. 

The objective is to provide a reflective space in the Lisburn and Castlereagh City Council at 

Lagan Valley Island where anyone can visit to reflect and remember those who have lost their 

lives due to suicide. 

The space identified will be a small area at Lagan Valley Island, Lisburn, with a bench and a 

plaque explaining the purpose of the space. 

 

Who is the activity/policy/project targeted at and who will benefit?  Are there 
any expected benefits for specific Section 75 categories/groups from this 
activity/policy/project? If so, please explain. 
 
The initiative is not targeted at any particular equality groups.  It is anticipated that the space 
for reflection would be used by all groups. 
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Who initiated or developed the activity/policy/project?   

It was proposed by an Elected Member and approved by the Corporate Services Committee 

that a working group would be established to progress the initiative. 

Who owns and who implements the activity/policy/project?  

Owned by Lisburn & Castlereagh City Council 

To be implemented by Corporate Communication & Administration Department 

 

Are there any factors which could contribute to/detract from the intended 

aim/outcome of the activity/policy/project?  

No 

If yes, are they:  financial, legislative, other?  Give brief details of any significant 

factors.   

Who are the internal and external stakeholders (actual or potential) that the 

activity/policy/project will impact upon?  

Staff  N/A 

Service Users  Residents and Businesses in the Lisburn and 

Castlereagh City Council area and visitors to 

Lagan Valley Island. 

Other Public Sector Organisations – 

please list  

Health Care Organisations 

Voluntary/Community/Trade Unions – 

please list 

Emerge Counselling Services 
LCCC Food Bank 
Dundonald Foodbank 
Healthy Living Centre 
Resurgam 
YMCA 

Other – please list (eg, Elected 

Members, delivery partners, 

contractors, etc) 

Elected Members   
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Other policies/strategies/plans with a bearing on this activity/policy/project  

Name policy/strategy/plan Who owns or implements? 

LCCC INTERIM Corporate Plan 2021-24 LCCC  

LCCC Community Plan 2017 / 2032 LCCC 

 

 

Available evidence  

What evidence/information (qualitative and quantitative) have you gathered or 

considered to inform this activity/policy?  Specify details for each Section 75 

category.   

In developing this proposal, NISRSA statistics on suicide by age, gender and geographical area 

have been considered and relevant groups consulted.  

A consultation exercise was undertaken in February 2022 to understand initial views on a 

proposal for a reflective space. 

In consultation with the working group, the Proposer of the initiative the Chair of Corporate 
Services and the Mayor, the following groups were identified as key stakeholders, those 
consulted included: 
 
Emerge Counselling Services 
LCCC Food Bank 
Dundonald Foodbank 
Healthy Living Centre 
Resurgam 
YMCA 
Two separate consultation sessions were offered and stakeholders were also able to submit 
feedback by email.   
 
Feedback from the consultation (See Appendix) was generally positive indicating that a space 
for reflection would be appropriate.  
 
Feedback suggested that the space should not include names or memorial messages; rather it 

should be a space to remember those who have lost their lives and celebrate their life and 

provide hope to those who have been impacted by suicide. 
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Section 75 Category Details of evidence/information 
 

Religious Belief Census 2011 data for LCCC – 23.95% of the LCCC 

population were brought up in the Catholic religion 

and 66.9% were brought up in the Protestant & Other 

Christian religions. 9.14% identified as no religion or 

‘other non-Christian’. 

There are no official statistics on deaths from suicide 

by religious group.  It is considered that people of all 

religions and none may be impacted by suicide. 

Political Opinion Local Government Elections 2019: 

 

In terms of elected representatives, members of 

LCCC belong to a range of parties across the political 

spectrum:  DUP – 15; UUP – 11; Alliance – 9; SDLP 

– 2; Sinn Fein – 2; Green Party NI – 1. 

 

Vote share: 37.5% - DUP; 27.5% - UUP; 22.5% - 

APNI; 5% - SDLP; 5% - Sinn Fein; and 2.5% - Green 

Party.  This amounts to a combined ‘Unionist’ vote of 

65%. 

 

There are no official statistics on deaths from suicide 

by political opinion.  It is considered that people of all 

political opinions and none may be impacted by 

suicide. 

Racial Group Census 2011 data suggests approximately 2% of the 

population are from a Black or Minority Ethnic group. 

LCCC has small populations of different nationalities, 

including a small number of Syrian Refugees who 

have come here through the government 

resettlement scheme. 

There are no official statistics on deaths from suicide 

by racial group.  It is considered that people of all 

racial groups may be impacted by suicide.  

Age Census 2011 data on age of LCCC population: 

0-15 years  - 20.3% 

16-64 years – 62.3% 

65+ years – 17.4% 

LCCC has a slightly higher than national average of 

people over 65 years, with 2% of older people over 

85 years. 
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Official statistics show that deaths from suicide occur 
among all age groups but the highest number is for 
the 25-39 age group. 

Families and those affected by suicide may be from 

all age groups. 

Marital Status Census data:  36% single; 51% married (including 

civil partnership); 3% separated; 4% divorced; 6% 

widowed.   

There are no official statistics on deaths from suicide 

by marital status.  It is considered that people may be 

impacted by suicide regardless of marital status. 

Sexual Orientation There are no specific figures available on how many 

people may be Gay, Lesbian, Bi-sexual in Lisburn & 

Castlereagh City Council Area.  No Census statistics 

for the LGB category.  ONS 2017 data suggests 

around 2% of the population identify as LGB but 

support groups claim the percentage may be much 

higher due to reluctance to disclose.  People in this 

group can often feel excluded or marginalised in 

society.   

There are no official statistics on deaths from suicide 
by sexual orientation.  It is considered that people of 
all sexual orientations may be impacted by suicide. 

Men & Women Generally LCCC population reflects the national picture – 51% 

female (Census data). 

NISRA statistics show that a higher percentage of 

males lost their lives to suicide that females. 

Disability Just over 18% of the LCCC population declared a 

disability or long term health condition that impacts 

their day to day activities (Census 2011 data). 

Official statistics on deaths from suicide do not record 
disability.  It is considered that people may be 
impacted by suicide regardless of disability. 

Dependence People with dependants may have personal 
responsibility for the care of a child (or children), a 
person with a disability, and/or a dependent older 
person.  Census data for LCCC 2011 suggests 
46.3% of residents have dependants. 
 
There are no official statistics on deaths from suicide 
by dependency status.  It is considered that people 
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with and without dependants may be impacted by 
suicide. 

Needs, experiences and priorities 
 

Taking into account the information referred to above, what are the different 

needs, experiences and priorities of each of the following categories, in relation 

to the particular activity/policy/decision?  Specify details for each of the Section 

75 categories. 

The consultation indicated that a reflective space located at Lagan Valley Island 
would be considered appropriate and acceptable to people of different 
backgrounds due to its accessibility. Lagan Valley Island would also be considered 
a neutral space in the Lisburn area.  
 
The space chosen needs to be accessible to all age groups. 
 

Section 75 Category Details of needs/experiences/priorities 
 

Religious Belief The main need is to have a space for reflection that is 

considered acceptable to people from different religious 

backgrounds so that it will be welcomed and used by all. 

Political Opinion The main need is to have a space that is considered acceptable 

to people from different community backgrounds so it will be 

welcomed and used by all. 

Racial Group People from minority ethnic communities need to feel 

welcome and included in any such initiative. 

Age Older people may have physical accessibility issues and 

difficulties with accessing information about any initiative.  It 

needs to be promoted to ensure that all age groups are made 

aware of the initiative. 

Marital Status No evidence of specific needs identified in relation to this 

proposal 

Sexual Orientation No evidence of specific needs identified in relation to this 

proposal 

Men & Women Generally No evidence of specific needs identified in relation to this 
proposal 
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Disability People with disabilities may have accessibility issues and 

difficulties with accessing information about any initiative.  The 

space must be physically accessible for those with disabilities. 

Dependency Parents with babies and children in prams and buggies or 

people who have disabled dependants may have accessibility 

needs. 

 

Part 2. Screening questions   

1 What is the likely impact on equality of opportunity for those affected by this 
activity/policy, for each of the Section 75 equality categories?  

 
It is anticipated that there should be no differential impact by Section 75 

categories provided the initiative is perceived as inclusive of all categories.  

People of all backgrounds have been affected by suicide and are likely to want to 

visit any reflective space. 

The chosen space will be accessible to all age groups. 
 

Section 75 Category Details of likely impact – will 

it be positive or negative?  If 

none anticipated, say none 

Level of impact -  
major or minor* - see 
guidance below 

Religious Belief No differential impact identified – 

the proposed initiative will 

recognise everyone who has been 

impacted by suicide 

None 

Political Opinion No differential impact identified  None 

Racial Group No differential impact identified  None 

Age No differential impact identified None 

Marital Status No differential impact identified None 

Sexual Orientation No differential impact identified None 

Men & Women Generally No differential impact identified None 

Disability No differential impact identified  None 

Dependants No differential impact identified  None 
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2(a) Are there opportunities to better promote equality of opportunity for 
people within the Section 75 equality categories?   
 

Section 75 Category IF Yes, provide details If No, provide details 

Religious Belief The initiative can be 
promoted widely by LCCC 
via its social media 
platforms and on its 
website to ensure 
awareness of the space 
with more targeted 
promotion in relation to 
the groups outlined above 
that may have difficulty 
accessing information.   
 

 

Political Opinion 

Racial Group 

Age 

Marital Status 

Sexual Orientation 

Men & Women Generally 

Disability 

Dependants 

 

2(b)  DDA Disability Duties (see Disability Action Plan 2021-2025)  

Does this policy/activity present opportunities to contribute to the actions in our 

Disability Action Plan:  

 to promote positive attitudes towards disabled people? 

 to encourage the participation of disabled people in public life? 

 

No direct opportunity identified 

 

 

 

 

 

 



9 
 

 

3 To what extent is the activity/policy/project likely to impact on good relations 
between people of different religious belief, political opinion or racial group?  
 

Good Relations 

Category 

Details of likely impact.  Will it be 

positive or negative? [if no specific 

impact identified, say none] 

Level of impact –  
minor/major* 

Religious Belief It is not anticipated that the provision of a 

space for reflection will have any direct 

impact on good relations for any group.  

However, providing shared spaces that 

bring people together for a common may 

indirectly create a positive impact. 

None 

Political Opinion 

Racial Group 

 

4 Are there opportunities to better promote good relations between people of 
different religious belief, political opinion or racial group?  
 

Good Relations Category IF Yes, provide details If No, provide details 

Religious Belief 

Political Opinion 

Racial Group 

Publicity around this 

memorial is potentially an 

opportunity to make the 

point that all groups have 

been affected by Suicide. 

There is an opportunity to 

emphasise what we 

share/have in common. 

 

 

Multiple identity 

Provide details of any data on the impact of the activity/policy/project on 

people with multiple identities.  Specify relevant Section 75 categories 

concerned.   

The Council recognises that no individual is exclusive to just one group and this 

has been given consideration with respect to this proposal. 
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Part 3. Screening decision/outcome  

Equality and good relations screening is used to identify whether there is a need 

to carry out a full equality impact assessment on a proposed policy or project.  

There are 3 possible outcomes: 

1) Screen out - no need for a full equality impact assessment and no 

mitigations required because no negative impacts identified (or only 

entirely positive impacts for all groups).  This may be the case for a purely 

technical policy for example. 

2) Screen out with mitigation - no need for a full equality impact assessment 

but some minor impacts identified which can easily be mitigated.  Most 

activity will probably fall into this category.    

3) Screen in for full equality impact assessment – potential for significant (and 

potentially negative) impact identified for one or more groups so proposal 

requires a more detailed impact assessment.  [see Equality Commission 

guidance on justifying a screening decision.] 

Choose only one of these and provide reasons for your decision and ensure 

evidence is noted/referenced for any decision reached.   

 

Screening Decision/Outcome  Reasons/Evidence 

Option 1 

Screen out – no equality impact 

assessment and no mitigation 

required  

 

Option 2 

Screen out with mitigation – some 

potential impacts identified but they 

can be addressed with appropriate 

mitigation  

It is not considered that this proposal 

requires a detailed equality impact 

assessment.  No negative impacts have 

been identified and it is considered that 

the proposal will be well received by all 

groups. 

However, it is recognised that it may be 

necessary to proactively promote the 
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initiative to some groups and ensure that 

it is inclusive and accessible in practice. 

Option 3 

Screen in for a full Equality Impact 

Assessment (EQIA) 

 

Mitigation (Only relevant to Option 2)   

Can the activity/policy/project plan be amended or an alternative 

activity/policy introduced to better promote equality of opportunity and/or 

good relations?   

The initiative will be made inclusive and accessible for all groups by ensuring that 

the location chosen is easily accessible. Bench design will be considered to ensure 

that it is inclusive for all groups. 

The space will be promoted as a space for all through PR and messaging.  This will 

also be considered when the space is being unveiled or launched.  Accessibility of 

information/communications will also be considered. 

 

Timetabling and prioritising for EQIA (only relevant to Option 3) - Not applicable 

If the activity/policy has been ‘screened in’ for equality impact assessment, then 

please answer the following questions to determine its priority for timetabling 

the equality impact assessment. 

On a scale of 1-3, with 1 being the lowest priority and 3 being the highest, assess 
the activity/policy in terms of its priority for equality impact assessment.   

 

Priority criterion Rating 

(1-3)   

Effect on equality of opportunity and good relations   

Social need  

 Effect on people’s daily lives 

 

 

 Relevance to a public authority’s functions  

  

Total Rating Score  
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Part 4. Monitoring  

Two elements to monitoring: 

1) Monitoring the activity generally as part of normal review and evaluation or 

service improvement and 2) monitoring by equality category. 

Public authorities should consider the guidance contained in the Commission’s 

Monitoring Guidance for Use by Public Authorities (July 2007).  

The Commission recommends that where the activity/policy has been amended 

or an alternative policy introduced, the public authority should monitor more 

broadly than for adverse impact (See Benefits, P.9-10, paras 2.13 – 2.20 of the 

Monitoring Guidance). 

Effective monitoring will help the public authority identify any future adverse 

impact arising from the activity/policy which may lead the public authority to 

conduct an equality impact assessment, as well as help with future planning and 

activity/policy development. 

Who will undertake and sign-off the monitoring of this activity/policy and on 

what frequency?  What will be monitored and how?  What specific equality 

monitoring will be done?   

Any comments and feedback from the public and relevant community/support 

groups will be noted.   

Stephanie Kelly will be responsible for monitoring by collating feedback from the 

public and community / support groups. Frances Byrne, as Head of Service, will 

sign-off on an annual basis. 

 
 
Part 5 - Approval and authorisation   

Screened by: Position/Job Title  Date 

Stephanie Kelly Administration Manager 29.03.22 

Reviewed by:  Mary McSorley Equality Officer 30.03.22 

Approved by:   

Frances Byrne Head of Service  05.04.22 
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Note:  On completion of the screening exercise, a copy of the completed 

Screening Report should be: 

 ‘signed off’ and approved by a senior manager responsible for the 

activity/policy 

 sent to the Equality Officer for the quarterly screening report to consultees 

and internal reporting 

 published on the LCCC website accompanied by a copy of the 

policy/project/plan being screened 

 made available to the public on request.  

Evidence referenced in the screening report should also be available if requested. 

 

Appendix 1 – Equality Commission guidance on equality impact 

*Major impact: 

a) The policy/project is significant in terms of its strategic importance; 
b) Potential equality matters are unknown, because, for example, there is 

insufficient data upon which to make an assessment or because they are 
complex, and it would be appropriate to conduct an equality impact 
assessment in order to better assess them; 

c) Potential equality and/or good relations impacts are likely to be adverse or 
are likely to be experienced disproportionately by groups of people 
including those who are marginalised or disadvantaged; 

d) Further assessment offers a valuable way to examine the evidence and 
develop recommendations in respect of a policy about which there are 
concerns amongst affected individuals and representative groups, for 
example in respect of multiple identities; 

e) The policy is likely to be challenged by way of judicial review; 
f) The policy is significant in terms of expenditure. 

 
Minor impact 

a) The policy is not unlawfully discriminatory and any residual potential 
impacts on people are judged to be negligible; 

b) The policy, or certain proposals within it, are potentially unlawfully 
discriminatory, but this possibility can readily and easily be eliminated by 
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making appropriate changes to the policy or by adopting appropriate 
mitigating measures; 

c) Any asymmetrical equality impacts caused by the policy are intentional 
because they are specifically designed to promote equality of opportunity 
for particular groups of disadvantaged people; 

d) By amending the policy there are better opportunities to better promote 
equality of opportunity and/or good relations. 
 

No impact (none) 

a) The policy has no relevance to equality of opportunity or good relations; 
b) The policy is purely technical in nature and will have no bearing in terms of 

its likely impact on equality of opportunity or good relations for people 
within the equality and good relations categories. 

 

 

Appendix 2 
 
Feedback received from Suicide Initiative Consultation 
 
Emerge 

- Would welcome a Garden of reflection as long it is done in a tasteful way 
and the garden is maintained. 

- A sculpture or bench would be appropriate and should include diversity, 
race, religion 

- Slight concern regarding location at LVI due to proximity to water, although 
agreed that the rear of the Island Centre would be an appropriate space. 
Message should be reflective – in memory of loved ones  

- Careful consideration should be given in regards to its promotion 
- Do not include names of those who have passed 
- A plaque should be included to explain the reason that the 

garden/sculpture/bench is there, when it was opened and what it is for 
- Supportive messages of hope could be included on the sculpture/bench 
- Flowers to be included in the garden – no Lillies– sunflowers or forget me 

nots 
 
Resurgam 
Conscious some families feel great stigma through loss through suicide and that 
might be a barrier to them engaging.  Equally, can see why some families who 
have lost members through suicide would specifically want to recognise and 
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remember their life - everyone is entitled to remember their loved one in 
whatever way they are comfortable with.   
 
YMCA 
Think this is a very important initiative and one which YMCA is happy to support.  
 
Having a designated space for reflection will help young people, families and 
communities to take the next steps forward.  
 



 
 

Corporate Services Committee  
 

Confidential 
 

13th April 2022 

 

Confidential Report from: 

Head of Corporate Communications & Administration (Frances Byrne) 

Local Government Act (Northern Ireland) 2014 
Schedule 6 - Access to Information: Exemption Information  

(select from the list below reason why report is confidential and delete as appropriate) 
 
3. Information relating to the financial or business affairs of any particular person (including the 
            Council holding that information). 

When will the report become unrestricted: 

Specify when 
report will 
become available 

 
 Redacted 

report 
available 

Post contract 
award 

       Never 
 

 

Item for Decision 

TITLE: Security Contract Award - update 

Background and Key Issues: 

 

1. At the meeting of Corporate Services Committee in November 2021, Members approved an 
extension to the current contract arrangements for the Security/Receptionist Service contract at 
Bradford Court. The purpose of this extension was to facilitate a re-tender for the Bradford Court 
requirements following failure to appoint a preferred bidder for this service as part of the overall 
security tender. The business case was approved in February 2022 with estimated costs of 
XXXXXXXXXXXXXXXXX. 
 

  
2. A summary of the procurement outcome is detailed below: 



Tenders were received from: 
  

 XXXXXXXXXXXXXXXXXX 

 XXXXXXXXXXXXXXX 
  
 

3. STAGE 1 – Mandatory Eligibility Criteria 
 
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
 
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
 
 

4. STAGE 2 – Mandatory Selection Criteria 
 
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
 

 Company Experience       

 Quality Standards  
        

The tenderer met all the requirements of the criteria and proceeded to the next stage. 
 
 

5. STAGE 3 – Award Criteria 
 
In this stage, the tender was evaluated on the following: 
 

 Quality (40%) 

 Price (60%) 
 
The Tender results after evaluation at this stage were:  
 

Company Name Quality (40%) Cost 
(60%) 

Overall % Score 

XXXXXXXXXXXXXX XXXXXXXXXXXXX
XXXXXXXXXXXXX
XXXXXXXXXXXXX
XXX 

XXXXXXXXXXX XXXX 

 
 

Recommendation: 

Based on the above, it is recommended that Members note the contract for Caretaker and Reception 
Services at Bradford Court will be awarded to XXXXXXXXXXXXXX, commencing 1 June 2022. 
 

 
 



Finance and Resource Implications: 

The cost of this service has been considered as part of the 22/23 estimates process.  
 

 

Screening and Impact Assessment 
 
1. Equality and Good Relations 

 

Has an equality and good relations screening been carried out on the proposal/project/policy? Yes 
 

If no, please provide explanation/rationale 

 

 
If yes, what was the outcome?: 

Option 1 
Screen out 
without mitigation 

Yes 
 Option 2 
Screen out with 
mitigation 

No 
 Option 3 

Screen in for 
a full EQIA 

No 

 

Rationale for outcome/decision (give a brief explanation of any issues identified including 
mitigation and/or plans for full EQIA or further consultation) 

 
It is considered that there will be no adverse effects from the provision of Caretaker/Receptionist Services 
at Bradford Court on any equality group.  There may be some minor positive impacts for some groups who 
may benefit from the provision of an in-person receptionist service. 
 

 
Insert link to completed Equality and Good Relations report: 

https://www.lisburncastlereagh.gov.uk/council/publications/equality-section-75/equality-screening-reports 
 

 
2. Rural Needs Impact Assessment: 

 

Has consideration been 
given to Rural Needs? No 

 Has a Rural Needs Impact 
Assessment (RNIA) template been 
completed? 

No  

 
If no, please given explanation/rationale for why it was not considered necessary: 

 
N/A 
 

 
If yes, give brief summary of the key rural issues identified, any proposed actions to address or 
mitigate and include the link to the completed RNIA template: 

 
 

https://www.lisburncastlereagh.gov.uk/council/publications/equality-section-75/equality-screening-reports


 

SUBJECT TO PLANNING APPROVAL: No  

If Yes, “This is a decision of this Committee only. Members of the Planning Committee are not bound by the 

decision of this Committee. Members of the Planning Committee shall consider any related planning application in 

accordance with the applicable legislation and with an open mind, taking into account all relevant matters and 

leaving out irrelevant consideration”. 

 

APPENDICES:  

 

HAS IT BEEN SUBJECT TO CALL IN TO DATE? No  

If Yes, please insert date: 

 

 
 
 



 
 

Corporate Services Committee  
 

Confidential 
 

13th April 2022 

 

Confidential Report from: 

Head of Corporate Communications & Administration (Frances Byrne) 

Local Government Act (Northern Ireland) 2014 
Schedule 6 - Access to Information: Exemption Information  

Information relating to the financial or business affairs of any particular person (including the 
Council holding that information) 

When will the report become unrestricted: 

Specify when 
report will 
become available 

On award of 
contract 

 Redacted 
report 
available 

 
       Never 

 

 

Item for Noting 

TITLE: Mobile Telephony and Data Services Contract 

Background and Key Issues: 

 
1. Lisburn & Castlereagh City Council commenced a mobile phone contract with Vodafone in 

February 2020.  This was procured from Lot 6 of the Public Sector Network (PSN) 
Connectivity and Services Framework which permits direct award without further 
competition. This contract expires in June 2022. 

 
2. It was agreed at the Corporate Services Committee Meeting held on 9 February 2022 that 

the procurement for the new mobile telephone and data services would also be procured 
using Lot 6 of the Public Sector Network (PSN) Connectivity and Services Framework. 
 

3. The approximate annual value of the new contract based on current connections is 
XXXXXX 



 
4. Member Services, supported by the Procurement Team, carried out an evaluation of the 

eight providers on the framework against the specification of Council requirements. 
 

5. Like for like comparisons were not possible with all of providers and therefore the closest 
comparison was chosen as per the current contract for cost illustration purposes in the 
table below. 

 

 Gamma Vodafone 

Total cost per year £79,062.05 £72,120 

 
6. Vodafone has been chosen as the preferred provider based on cost, variety of products 

and equipment credit available to the Council.   The Council would qualifies for credit of 
£40,350 to be used for hardware purchases.   

 

Recommendation: 

It is recommended that Members note that Vodafone is selected as the provider for the Council’s 
mobile voice and data services for a period of 24 months with the option to extend for a further 
year. Vodafone was the lowest cost option. 

 

Finance and Resource Implications: 

Within 2022/23 service budgets – this is split across multiple departments. 

 

Screening and Impact Assessment 
 
1. Equality and Good Relations 

 

Has an equality and good relations screening been carried out on the proposal/project/policy? No 
 

If no, please provide explanation/rationale 

Not relevant due to technical nature of the contract 
 

 
If yes, what was the outcome?: 

Option 1 
Screen out 
without mitigation 

N/A 
 Option 2 
Screen out with 
mitigation 

N/A 
 Option 3 

Screen in for 
a full EQIA 

N/A 

 

Rationale for outcome/decision (give a brief explanation of any issues identified including 
mitigation and/or plans for full EQIA or further consultation) 



 
 

 
Insert link to completed Equality and Good Relations report: 

 
 

 
2. Rural Needs Impact Assessment: 

 

Has consideration been 
given to Rural Needs? No 

 Has a Rural Needs Impact 
Assessment (RNIA) template been 
completed? 

No  

 
If no, please given explanation/rationale for why it was not considered necessary: 

 
Not relevant 
 

 
If yes, give brief summary of the key rural issues identified, any proposed actions to address or 
mitigate and include the link to the completed RNIA template: 

 
 

 

SUBJECT TO PLANNING APPROVAL: No  

If Yes, “This is a decision of this Committee only. Members of the Planning Committee are not bound by the 

decision of this Committee. Members of the Planning Committee shall consider any related planning application in 

accordance with the applicable legislation and with an open mind, taking into account all relevant matt ers and 

leaving out irrelevant consideration”. 

 

APPENDICES:  

 

HAS IT BEEN SUBJECT TO CALL IN TO DATE? No  

If Yes, please insert date: 

 

 



Corporate Services Committee 

April 2022 

Confidential

 Report from: 

Head of Corporate Communications and Administration (Frances Byrne) 

Item for Decision

TITLE: Freedom of the City Events (HSC and The Getty’s) 

Background and Key Issues: 

1. Context

At its meeting in March 2022 it was agreed that the outline arrangements as detailed in the 
report for the Freedom of the City event for the HSC be agreed and that the event be based 
on Option 6 as detailed in the report but duly amended to reflect a reduction in the number of 
civic guests as put forward at the meeting. 

It was also agreed that a further report would be brought back to provide an update on 
progress regarding arrangements for the HSC Freedom of the City and progress relating to 
the Getty Freedom of the City. 

2. Progress Update
2.1    HSC Freedom of the City
Date confirmed – 21st May 2022
Venue – Castle Gardens – 1pm-4pm
Guest List - Civic Guest list (90) & 320 invites to be issued to HSC
Proposed Budget - £40k (approx)



Budget Breakdown 

No. Guests 420 

XXXXXXX XXXXXX 

XXXXXX XXXXX 

XXXXXX XXXXX 

XXXXXX 

 

XXXXX 

XXXXXX XXXXXX 

 

Members requested that Council Officers engage with the relevant staff in the trust to plan 
and agree the format of the event. Discussions have been undertaken with the SE Trust 
and Operational/Logistical arrangements are being progressed in consultation with the SE 
Trust. In addition, Members are requested to note the following update provided by the SE 
Trust: 
 
SE Trust will identify representatives to be invited from each of the HSC Trusts and 
Ambulance Service and will issue the invites on behalf of LCCC. 
 
SE Trust have confirmed the Deputy Chief Executive of the SE Trust will be accepting on 
behalf of the HSC. 
 
SE Trust have suggested that staff picnic benches with engraved plaque may be a 
suitable gift option to consider. 
 
For members noting, due to the nature of this event the Freedom Resolution will be 
proposed at April’s full council meeting. The passing of the resolution will then allow for a 
Special Freedom Ceremony to take place as part of proceedings in Castle Gardens on the 
21st May.  
 
As this event has been agreed to be held outdoors officers have progressed hiring a 
Marquee Company to arrange suitable covering for the Freedom Ceremony / afternoon 
tea as a contingency against adverse weather elements (rain / heat).   
 
2.2  Freedom of the City – Keith and Krysten Getty 
 
In August 2019, Council approved a request for the Freedom of the City to be conferred 
upon Keith & Kristyn Getty to acknowledge their achievements. A budget of £17k was 
later agreed at CSC (on the basis of 240 guests and based on the same format of a 
Freedom of the City event in 2019). The event did not proceed due to the COVID-19 
pandemic. 



 
Contact has been made with the Getty’s management company and it has been confirmed 
that they will be returning to Northern Ireland in the coming months. They have provided 
their availability and a suitable date has been identified as Monday 27th June. 
 
It is proposed that the format of the event should remain the same as originally agreed 
with the Getty’s pre-covid as follows: 
 
Date:  Monday 27th June 
Time: 11am-3pm 
Venue:  Lagan Valley Island (Special Council Meeting: Chamber, Lunch: Island Hall) 
Number of guests: 240 
Budget: A £20k budget has been included in the civic events budget to take into account 
expected supplier cost increases since the original budget was agreed over two years 
ago.  

Budget Breakdown 

No. Guests 240 

XXXXX XXXXX 

XXXXX XXXXX 

XXXXX XXXXX 

 

Subject to approval, officers will engage further with the Getty’s regarding the format and 
content of this event and progress operational arrangements. 

Recommendation: 

Recommendation    
 
It is recommended that Members: 
 

• Note the progress update regarding the HSC Freedom of the City and agree the date 
proposed for the Getty’s Freedom of the City to allow officers to progress arrangements. 
 

Finance and Resource Implications: 

A £20k Budget for the Getty’s Freedom of the City has been included in the 2022/2023 
estimates. 
 
A £40k Budget for the HSC Freedom of the City is to be funded by DFC money. 

 



Screening and Impact Assessment 
 
1. Equality and Good Relations 

 
Has an equality and good relations screening been carried out on the proposal/project/policy? No 

 
If no, please provide explanation/rationale 

Not applicable. 
 

 
If yes, what was the outcome?: 

Option 1 
Screen out 
without mitigation 

 
 Option 2 
Screen out with 
mitigation 

 
 Option 3 

Screen in for 
a full EQIA 

 

 
Rationale for outcome/decision (give a brief explanation of any issues identified including 
mitigation and/or plans for full EQIA or further consultation) 
 
 
 
Insert link to completed Equality and Good Relations report: 
 
 
 

2. Rural Needs Impact Assessment: 
 

Has consideration been 
given to Rural Needs? No 

 Has a Rural Needs Impact 
Assessment (RNIA) template been 
completed? 

No  

 
If no, please given explanation/rationale for why it was not considered necessary: 
Not applicable. 
 
 
If yes, give brief summary of the key rural issues identified, any proposed actions to address or 
mitigate and include the link to the completed RNIA template: 
 
 
 

SUBJECT TO PLANNING APPROVAL: No  

If Yes, “This is a decision of this Committee only. Members of the Planning Committee are not bound by the 
decision of this Committee. Members of the Planning Committee shall consider any related planning application in 
accordance with the applicable legislation and with an open mind, taking into account all relevant matters and 
leaving out irrelevant consideration”. 



 

APPENDICES:  

 

HAS IT BEEN SUBJECT TO CALL IN TO DATE? No  
If Yes, please insert date: 

 

 
 
 



 
 

Corporate Services Committee  
 

Confidential 
 

13th April 2022 

 

Report from: 

Joanne Hewitt, Head of Finance 

Local Government Act (Northern Ireland) 2014 
Schedule 6 - Access to Information: Exemption Information  

3. Information relating to the financial or business affairs of any particular person (including the 
            Council holding that information). or 
4. Information relating to any consultations or negotiations, or contemplated consultations or  
            negotiations, in connection with any labour relations matter arising between the Council or a  
            Government Department and employees of, or office holders under, the Council. 
 

When will the report become unrestricted: 

Specify when 
report will 
become available 

After full  
Council 

 Redacted 
report 
available 

- 
       Never 

- 

 

Item for Noting 

TITLE: Consolidated Scheme of Allowances payable to Councillors  

Background and Key Issues: 

1. Circular LG 10/2022 from the Local Government & Housing Regulation Division of the 

Department for Communities has been received and is attached.  

 

2. This consolidated circular is required to determine and reflect an increase in maximum 

rates for Basic and Special Responsibility Allowance from 1 April 2021 and an increase in 

Dependants’ Carers’ Allowance from 1 April 2022. 

 



3. This consolidated circular is required to determine and reflect an increase in maximum 

rates for Basic Allowance (from £15,486 to £15,757) and Special Responsibility Allowance 

(from £76,335 to £76,671) from 1 April 2021.  

 

4. The revised rates enclosed in the circular for Basic Allowance and Special Responsibility 

Allowance have been used to update the Council’s Scheme of Allowances Payable to 

Councillors for the period 1st April 2021 – 31st March 2022 and this Scheme is attached 

for Members’ approval. 

 
5. The revised rates enclosed in the circular for Dependants’ Carers’ Allowance have been 

used to update the Council’s Scheme of Allowances Payable to Councillors for the period 

1st April 2022 – 31st March 2023. 

Recommendation: 

It is recommended that:-  
 

1. the revised rates for Basic and Special Responsibility Allowance applicable from 1 April 
2021 be accepted and applied from that date; 

 
2. Circular LG 10/2022 from the Local Government & Housing Regulation Division which 

consolidates all Councillor allowances be noted; and 
 

3. the Council’s updated Scheme of Allowances Payable to Councillors for the period 1st 
April 2021 – 31st March 2022 be approved. 

 
4. the Council’s updated Scheme of Allowances Payable to Councillors for the period 1st 

April 2022 – 31st March 2023 be approved. 
 

Finance and Resource Implications: 

As above 

 

Screening and Impact Assessment 
 
1. Equality and Good Relations 

 

Has an equality and good relations screening been carried out on the proposal/project/policy? No 
 

If no, please provide explanation/rationale 

Not applicable. 
 

 
If yes, what was the outcome?: 



Option 1 
Screen out 
without mitigation 

N/A 
 Option 2 
Screen out with 
mitigation 

N/A 
 Option 3 

Screen in for 
a full EQIA 

N/A 

 

Rationale for outcome/decision (give a brief explanation of any issues identified including 
mitigation and/or plans for full EQIA or further consultation) 

 
 

 
Insert link to completed Equality and Good Relations report: 

 
 

 
2. Rural Needs Impact Assessment: 

 

Has consideration been 
given to Rural Needs? No 

 Has a Rural Needs Impact 
Assessment (RNIA) template been 
completed? 

No  

 
If no, please given explanation/rationale for why it was not considered necessary: 

Not applicable. 
 

 
If yes, give brief summary of the key rural issues identified, any proposed actions to address or 
mitigate and include the link to the completed RNIA template: 

 

SUBJECT TO PLANNING APPROVAL: No  

If Yes, “This is a decision of this Committee only. Members of the Planning Committee are not bound by the 

decision of this Committee. Members of the Planning Committee shall consider any related planning application in 

accordance with the applicable legislation and with an open mind, taking into account all relevant matters and 

leaving out irrelevant consideration”. 

 

APPENDICES: Appendix 1 - LCCC Scheme of Allowances 2021-2022 
Appendix 2 – LCCC Scheme of Allowances 2022-2023 
Appendix 3 – Circular LG 10/2022 Consolidate Councillor Allowance 
Circular – Updated March 2022 

 

HAS IT BEEN SUBJECT TO CALL IN TO DATE? No  

If Yes, please insert date: 
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LISBURN & CASTLEREAGH CITY COUNCIL 

 

SCHEME OF ALLOWANCES PAYABLE TO COUNCILLORS 

1 APRIL 2021 – 31 MARCH 2022 

 

This Scheme is made under Section 31 of the Local Government Finance Act 

(Northern Ireland) 2011 and the Local Government (Payments to Councillors) 

Regulations (Northern Ireland) 2019.  The scheme has been prepared in 

accordance with the Department of Communities circular LG 10/2022 

Consolidated Councillor Allowances Circular – issued March 2022. 

 

1. Definitions 

1.1 In this scheme:  

 ‘approved duty’ is as defined in the Local Government (Payments to 

Councillors) Regulations (Northern Ireland) 2019 as  

(a) attendance at a meeting of a council, or any of its committees 

or sub-committees, or at a meeting of a joint committee or any of 

its sub-committees; or  

(b) the doing of anything approved by a council or a joint 

committee, for the purpose of, or in connection with, the 

discharge of the functions of the council, or any of its committees 

or sub-committees, joint committees or any of its sub-committee 

 ‘Department’ means the Department of Communities;  

 ‘guidance’ means the Department of Communities Guidance issued in 

March 2022 and 

 ‘Regulations’ means the Local Government (Payments to Councillors) 

Regulations (Northern Ireland) 2019. 
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2. Commencement Date 

2.1This scheme of allowances shall be operational from 1 April 2021. 

 

3. Basic Allowance  

3.1 Subject to sub-paragraph 3.3 and paragraph 8 below, for the period ending 

on 31 March 2022, a basic allowance of £15,757 shall be paid to each 

councillor. Where appropriate this shall be paid pro-rata.  

 

3.2 Not more than one basic allowance is payable to any councillor. 

 

3.3 The Basic Allowance includes an element for incidental and consumable 

costs incurred by councillors in their official capacity.  From 1 April 2021, 

this element within the Basic Allowance is £1,109. 

 

4 Special Responsibility Allowance (SRA) 

4.1 For the period ending on 31 March 2022, a special responsibility allowance 

shall be paid to those councillors who hold the special responsibilities 

specified in Schedule 1.  

 

4.2 Subject to paragraph 8 below, the amount of each such allowance shall be 

the amount specified against that special responsibility in that Schedule.  

 

5 Chairperson/Vice- Chairperson Allowance 

5.1 For the period ending 31 March 2022, an allowance of £26,982 will be 

payable to the Chairman (Mayor) of the Council.  

 

5.2 For the period ending 31 March 2022, an allowance of £8,636 will be 

payable to the Vice Chairman (Deputy Mayor) of the Council. 
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6 Dependants’ Carers’ Allowance 

6.1 Councillors are entitled to claim a dependants’ carers’ allowance towards 

reimbursement of actual reasonable costs necessarily incurred in providing 

care for a dependant while carrying out an approved duty. 

 

6.2 A dependant lives with the claimant and is defined as:  

 a child under 16 years old; 

 a child 16 years old or more, where there is medical/social work 

evidence that full-time care is required; 

 an adult with a recognised physical/mental disability where there is 

medical/social work evidence that full-time care is required; or 

 an elderly relative requiring full-time care. 

 

6.3 A dependants’ carers’ allowance shall be payable based upon actual 

receipted costs or the appropriate hourly rate, whichever is the lower up to 

the monthly maximum.  Payment will be at the rates given in paragraph 

6.4, which are subject to the limits determined by the Department. 

 

6.4 For the period ending on 31 March 2022, the hourly rate of dependants’ 

carers’ allowance for standard care shall be £8.91, and for specialised care 

shall be £17.82.  The monthly maximum for standard care paid to 

individual councillors shall be £463.00, and the monthly maximum for 

specialised care shall be £927.00.  Councillors may claim only one DCA 

in respect of each occurrence of approved duty.  One DCA is payable even 

if there are 2 or more children/dependants being cared for. 
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7 Travel and Subsistence Allowances 

7.1 A councillor or committee member shall be entitled to claim travel and 

subsistence allowances where expenditure on travelling or subsistence has 

been necessarily incurred. The amount claimed should not exceed 

expense incurred. (Annex A) 

 

7.2 The rates of travel allowance for travel by public transport shall not 

exceed the actual amount paid.  Where reasonably available, the cheapest 

available form of public transport should be used, except in urgent cases. 

 

7.3 The rates of travel allowance for travel by private vehicle shall be the 

amounts shown below, which are within the maximum determined by the 

Department for Communities. 

 

TYPE OF VEHICLE RATE 

A pedal cycle 20.0p per mile 

A motorcycle of all capacities 24.0p per mile 

A motor car of cylinder capacity exceeding 450cc but 

not exceeding 999cc 

46.9p per mile 

13.7p per mile* 

A motor car of cylinder capacity exceeding 999cc but 

not exceeding 1,199cc 

52.2p per mile 

14.4p per mile* 

A motor car of cylinder capacity exceeding 1,199cc 65.0p per mile 

16.4p per mile* 

An electric car 45.0p per mile 

25.0p per mile** 

Passenger rate (per passenger) 5.0p 

* For mileage above 8,500 miles 

**For mileage above 10,000 miles 
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7.4 The rates of subsistence shall be the amounts shown below, which are 

within the maxima determined by the Department for Communities. 

 

PERIOD/MEAL RATES 

 British Isles 

£ 

London 

£ 

An absence involving an overnight stay only, 

away from the normal place of residence 

100.70 122.45 

Breakfast allowance (more than 4 hours away 

from the normal place of residence or, where 

approved by the council, a lesser period before 

11 am) 

 11.50  11.50 

Lunch allowance (more than 4 hours away 

from the normal place of residence or, where 

approved by the council, a lesser period 

including the period between 12 noon and 

2pm) 

 13.50  13.50 

Tea allowance (more than 4 hours away from 

the normal place of residence or, where 

approved by the council, a lesser period 

including the period between 3pm and 6pm) 

  4.70   4.70 

Evening meal allowance (more than 4 hours 

away from the normal place of residence or, 

where approved by the council, a lesser period 

ending after 7pm) 

 20.95  20.95 

Sub-total for meals  50.65  50.65 

Total maximum rate (absence of 24 hours) 151.35 173.10 
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8 General 

8.1This scheme may be revoked and amended at any time. 

 

8.2If an amendment to this scheme is made which affects payment of a basic 

allowance or special responsibility allowance in the year in which the 

amendment is made, then in relation to each of the periods: 

(a) beginning with the year and ending with the day before that day on which 

the first amendment in that year takes effect; or 

(b) beginning with the day on which an amendment takes effect and ending 

with the day before that day on which the next amendment takes effect, 

or (if none) with the year, 

the entitlement to such allowance shall reflect the proportion of the year when 

entitlement existed. 

 

8.3Where the term of office of a councillor begins or ends other than at the 

beginning or end of a year, entitlement to a basic allowance shall reflect the 

proportion of the year when entitlement existed. 

 

8.4Where a councillor has during part of, but not throughout, a year such 

special responsibilities as attract entitlement to a special responsibility 

allowance, that entitlement shall reflect the proportion of the year when 

entitlement existed. 

 

8.5Where a councillor, in accordance with section 59(5) or section 60(1) of 

the Local Government Act (Northern Ireland) 2014, is suspended from 

carrying out the duties of a councillor, the part of basic allowance, special 

responsibility allowance and /or chairperson/vice chairperson allowance 

payable for the period of suspension to the councillor will be withheld. 
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9 Claims and Payment 

9.1 Payments regarding basic allowance and special responsibility allowance 

shall be made in instalments of one-twelfth of the amount specified in this 

scheme on the 26th of each month unless it falls on a weekend or public 

holiday when it will be paid on the nearest preceding working day. 

 

9.2 Claims for dependants’ carers’ allowance, travelling allowance or 

subsistence allowance should be made in writing within three months, and 

should be accompanied by receipts, where appropriate. 

 

10 Publication 

10.1As soon as possible after the end of the year to which the scheme applies 

(bearing in mind that the legislation gives councillors 3 months in which to 

submit claims), the Council will arrange for the allowances paid to each 

councillor to be published on its website. 

 

10.2The minimum information which will be published is as follows: 

 

 the name of the councillor; 

 all positions held (eg chairperson or member of (name) committee) by the 

councillor concerned; 

 basic allowance paid; 

 special responsibility allowance paid; 

 dependants’ carers’ allowance paid; 

 Mayor and Deputy Mayor’s expenses; 

 mileage expenses; 

 other travel expenses; 
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 subsistence costs, divided into 2 columns, the first relating to 

accommodation costs and the second relating to meals; 

 attendance at courses, conferences and visits expenses; and  

 total expenses. 
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SCHEDULE 1 

 

The following are specified as the special responsibilities in respect of which 

special responsibility allowances are payable and the amounts of those 

allowances. 

 

1.  Valid from 1 April 2021 

 

Position Annual Allowance 

Chairman (Corporate Services Committee) £ 9,436 

Chairman (Development Committee) £ 9,436 

Chairman (Environmental Services Committee) £ 9,436 

Chairman (Governance &Audit Committee) £ 3,775 

Chairman (Leisure &Community Development 

Committee ) 

£ 9,436 

Chairman (Planning Committee) £11,324 

Chairman (Capital Projects Committee) £ 5,662 

Vice Chairman (Corporate Services Committee) £ 2,831 

Vice Chairman (Development Committee) £ 2,831 

Vice Chairman (Environmental Services Committee) £ 2,831 

Vice Chairman (Governance &Audit Committee) £ 1,132 

Vice Chairman (Leisure &Community Development 

Committee) 

£ 2,831 

Vice Chairman (Planning Committee) £ 3,397 

Vice Chairman (Capital Projects Committee)) £ 1,699 

Partnership Panel Member £    614 

TOTAL £76,671 
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Annex A 

RULES WITH RESPECT TO THE PAYMENT OF TRAVEL 

ALLOWANCES 

 

1. The rate for travel by public service shall not exceed the amount of the 

ordinary first class fare or any available cheap first class fare, provided that the 

sum paid shall not exceed the actual amount disbursed by the councillor or 

committee member.  

 

2. The rate specified in the preceding paragraph may be increased by 

supplementary allowances not exceeding expenditure actually incurred— (a) on 

special supplements, reservation of seats and deposits or porterage of luggage; 

and  

(b) on sleeping accommodation engaged by the councillor or committee member 

for an overnight journey subject, however, to reduction by one third of any 

subsistence allowance payable for that night.  

 

3. The rate for travel by taxi shall not exceed—  

(a) in cases of urgency or where no public service is reasonably available, the 

amount of the actual fare and any reasonable gratuity paid; and  

(b) in any other case, the amount of the fare which the councillor or committee 

member would have been entitled to claim if travelling by appropriate public 

service.  

 

4. The rate for travel by a hired motor vehicle other than a taxi shall not exceed 

the rate which would have been applicable had the vehicle belonged to the 

councillor or committee member who hired it, provided that where the council 

so approves, the rate may be increased to an amount not exceeding the actual 

cost of the hiring.  
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5. Fares for travel by air shall be payable if either—  

(a) the rate for travel by air does not exceed the rate applicable to travel by 

appropriate alternative means of transport together with an allowance equivalent 

to the amount of any saving in subsistence expenses consequent on travel by air; 

or  

(b) the council resolves, either generally or specially, that the saving in time is 

so substantial as to justify payment of the fare for travel by air, in which case 

there may be paid an amount not exceeding—  

(i) the ordinary or any available cheap fare for travel by regular air service; or  

(ii) where no such service is available, or in any case of urgency, the fare 

actually paid by the councillor or committee member.  

 

6.—(1) If a councillor or committee member uses a private motor vehicle in 

preference to a public service, or where a public service is not available, the 

rates per mile payable shall be determined by the council within the maximum 

rates determined by the Department in respect of the types of vehicles specified 

in sub-paragraph (2). 

 

(2) The types of vehicles specified for the purposes of sub-paragraph (1) are— 

(a) a pedal cycle;  

(b) a solo motor cycle of cylinder capacity not exceeding 149cc;  

(c) a solo motor cycle of cylinder capacity exceeding 149cc but not exceeding 

499cc;  

(d) a solo motor cycle exceeding 499cc cylinder capacity or a motor cycle with a 

sidecar;  

(e) a motor car or tri-car of cylinder capacity not exceeding 450cc;  

(f) a motor car or tri-car of cylinder capacity exceeding 450cc but not exceeding 

999cc;  
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(g) a motor car or tri-car of cylinder capacity exceeding 999cc but not exceeding 

1,199cc; and  

(h) a motor car or tri-car of cylinder capacity exceeding 1,199cc.  

 

(3) The rates payable under sub-paragraph (1) may be increased—  

(a) where other councillors or committee members are conveyed in the same 

vehicle on the business of the council, by an additional rate per mile determined 

by the council for the carriage of each additional passenger;  

(b) by not more than the amount of any expenditure incurred on tolls, ferries or 

parking fees; or  

(c) in the case of an absence overnight from the usual place of residence, by an 

amount determined by the council for garaging a motor car, tri-car, or a motor 

vehicle of any other type, but not exceeding the amount actually paid by the 

councillor or committee member.  

 

(4) For the purpose of this paragraph, cylinder capacity shall be calculated in the 

manner prescribed by regulation 43 of the Road Vehicles (Registration and 

Licensing) Regulations 2002(1), provided that where the engine of a car has 

been rebored the calculation shall be based on the engine as it was when new.  

 

7. Subsistence allowances shall be payable in respect of both an absence 

involving an absence overnight from the usual place of residence and an absence 

not involving an absence overnight from the usual place of residence.  

 

8. The rates determined in respect of an absence overnight from the usual place 

of residence shall cover a continuous period of absence of twenty-four hours.  
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9. For an absence overnight of a period less than twenty-four hours, an 

appropriate amount in respect of any meal allowance shall be deducted from the 

maximum rate determined.  

 

10. Any rate determined shall be reduced by an appropriate amount in respect of 

any meal provided free of charge by any body during the period to which the 

allowance relates.  

 

11.—(1) For an absence from the usual place of residence overnight in London 

or exceptionally in any other place in the British Isles approved by the 

Department, the rates may be increased by a supplementary allowance of such 

amount as the council may determine. (2) For the purpose of this paragraph 

London means the City of London and the London Boroughs of Camden, 

Greenwich, Hackney, Hammersmith and Fulham, Islington, Kensington and 

Chelsea, Lambeth, Lewisham, Southwark, Tower Hamlets, Wandsworth and 

Westminster. 
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LISBURN & CASTLEREAGH CITY COUNCIL 

 

SCHEME OF ALLOWANCES PAYABLE TO COUNCILLORS 

1 APRIL 2022 – 31 MARCH 2023 

 

This Scheme is made under Section 31 of the Local Government Finance Act 

(Northern Ireland) 2011 and the Local Government (Payments to Councillors) 

Regulations (Northern Ireland) 2019.  The scheme has been prepared in 

accordance with the Department of Communities circular LG 10/2022 

Consolidated Councillor Allowances Circular – issued March 2022. 

 

1. Definitions 

1.1 In this scheme:  

 ‘approved duty’ is as defined in the Local Government (Payments to 

Councillors) Regulations (Northern Ireland) 2019 as  

(a) attendance at a meeting of a council, or any of its committees 

or sub-committees, or at a meeting of a joint committee or any of 

its sub-committees; or  

(b) the doing of anything approved by a council or a joint 

committee, for the purpose of, or in connection with, the 

discharge of the functions of the council, or any of its committees 

or sub-committees, joint committees or any of its sub-committee 

 ‘Department’ means the Department of Communities;  

 ‘guidance’ means the Department of Communities Guidance issued in 

March 2022 and 

 ‘Regulations’ means the Local Government (Payments to Councillors) 

Regulations (Northern Ireland) 2019. 
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2. Commencement Date 

2.1This scheme of allowances shall be operational from 1 April 2022. 

 

3. Basic Allowance  

3.1 Subject to sub-paragraph 3.3 and paragraph 8 below, for the period ending 

on 31 March 2023, a basic allowance of £15,757 shall be paid to each 

councillor. Where appropriate this shall be paid pro-rata.  

 

3.2 Not more than one basic allowance is payable to any councillor. 

 

3.3 The Basic Allowance includes an element for incidental and consumable 

costs incurred by councillors in their official capacity.  From 1 April 2022, 

this element within the Basic Allowance is £1,109. 

 

4 Special Responsibility Allowance (SRA) 

4.1 For the period ending on 31 March 2023, a special responsibility allowance 

shall be paid to those councillors who hold the special responsibilities 

specified in Schedule 1.  

 

4.2 Subject to paragraph 8 below, the amount of each such allowance shall be 

the amount specified against that special responsibility in that Schedule.  

 

5 Chairperson/Vice- Chairperson Allowance 

5.1 For the period ending 31 March 2023, an allowance of £26,982 will be 

payable to the Chairman (Mayor) of the Council.  

 

5.2 For the period ending 31 March 2023, an allowance of £8,636 will be 

payable to the Vice Chairman (Deputy Mayor) of the Council. 
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6 Dependants’ Carers’ Allowance 

6.1 Councillors are entitled to claim a dependants’ carers’ allowance towards 

reimbursement of actual reasonable costs necessarily incurred in providing 

care for a dependant while carrying out an approved duty. 

 

6.2 A dependant lives with the claimant and is defined as:  

 a child under 16 years old; 

 a child 16 years old or more, where there is medical/social work 

evidence that full-time care is required; 

 an adult with a recognised physical/mental disability where there is 

medical/social work evidence that full-time care is required; or 

 an elderly relative requiring full-time care. 

 

6.3 A dependants’ carers’ allowance shall be payable based upon actual 

receipted costs or the appropriate hourly rate, whichever is the lower up to 

the monthly maximum.  Payment will be at the rates given in paragraph 

6.4, which are subject to the limits determined by the Department. 

 

6.4 For the period ending on 31 March 2023, the hourly rate of dependants’ 

carers’ allowance for standard care shall be £9.50, and for specialised care 

shall be £19.00.  The monthly maximum for standard care paid to 

individual councillors shall be £494.00, and the monthly maximum for 

specialised care shall be £988.00.  Councillors may claim only one DCA 

in respect of each occurrence of approved duty.  One DCA is payable even 

if there are 2 or more children/dependants being cared for. 
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7 Travel and Subsistence Allowances 

7.1 A councillor or committee member shall be entitled to claim travel and 

subsistence allowances where expenditure on travelling or subsistence has 

been necessarily incurred. The amount claimed should not exceed 

expense incurred. (Annex A) 

 

7.2 The rates of travel allowance for travel by public transport shall not 

exceed the actual amount paid.  Where reasonably available, the cheapest 

available form of public transport should be used, except in urgent cases. 

 

7.3 The rates of travel allowance for travel by private vehicle shall be the 

amounts shown below, which are within the maximum determined by the 

Department for Communities. 

 

TYPE OF VEHICLE RATE 

A pedal cycle 20.0p per mile 

A motorcycle of all capacities 24.0p per mile 

A motor car of cylinder capacity exceeding 450cc but 

not exceeding 999cc 

46.9p per mile 

13.7p per mile* 

A motor car of cylinder capacity exceeding 999cc but 

not exceeding 1,199cc 

52.2p per mile 

14.4p per mile* 

A motor car of cylinder capacity exceeding 1,199cc 65.0p per mile 

16.4p per mile* 

An electric car 45.0p per mile 

25.0p per mile** 

Passenger rate (per passenger) 5.0p 

* For mileage above 8,500 miles 

**For mileage above 10,000 miles 
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7.4 The rates of subsistence shall be the amounts shown below, which are 

within the maxima determined by the Department for Communities. 

 

PERIOD/MEAL RATES 

 British Isles 

£ 

London 

£ 

An absence involving an overnight stay only, 

away from the normal place of residence 

100.70 122.45 

Breakfast allowance (more than 4 hours away 

from the normal place of residence or, where 

approved by the council, a lesser period before 

11 am) 

 11.50  11.50 

Lunch allowance (more than 4 hours away 

from the normal place of residence or, where 

approved by the council, a lesser period 

including the period between 12 noon and 

2pm) 

 13.50  13.50 

Tea allowance (more than 4 hours away from 

the normal place of residence or, where 

approved by the council, a lesser period 

including the period between 3pm and 6pm) 

  4.70   4.70 

Evening meal allowance (more than 4 hours 

away from the normal place of residence or, 

where approved by the council, a lesser period 

ending after 7pm) 

 20.95  20.95 

Sub-total for meals  50.65  50.65 

Total maximum rate (absence of 24 hours) 151.35 173.10 
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8 General 

8.1This scheme may be revoked and amended at any time. 

 

8.2If an amendment to this scheme is made which affects payment of a basic 

allowance or special responsibility allowance in the year in which the 

amendment is made, then in relation to each of the periods: 

(a) beginning with the year and ending with the day before that day on which 

the first amendment in that year takes effect; or 

(b) beginning with the day on which an amendment takes effect and ending 

with the day before that day on which the next amendment takes effect, 

or (if none) with the year, 

the entitlement to such allowance shall reflect the proportion of the year when 

entitlement existed. 

 

8.3Where the term of office of a councillor begins or ends other than at the 

beginning or end of a year, entitlement to a basic allowance shall reflect the 

proportion of the year when entitlement existed. 

 

8.4Where a councillor has during part of, but not throughout, a year such 

special responsibilities as attract entitlement to a special responsibility 

allowance, that entitlement shall reflect the proportion of the year when 

entitlement existed. 

 

8.5Where a councillor, in accordance with section 59(5) or section 60(1) of 

the Local Government Act (Northern Ireland) 2014, is suspended from 

carrying out the duties of a councillor, the part of basic allowance, special 

responsibility allowance and /or chairperson/vice chairperson allowance 

payable for the period of suspension to the councillor will be withheld. 
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9 Claims and Payment 

9.1 Payments regarding basic allowance and special responsibility allowance 

shall be made in instalments of one-twelfth of the amount specified in this 

scheme on the 26th of each month unless it falls on a weekend or public 

holiday when it will be paid on the nearest preceding working day. 

 

9.2 Claims for dependants’ carers’ allowance, travelling allowance or 

subsistence allowance should be made in writing within three months, and 

should be accompanied by receipts, where appropriate. 

 

10 Publication 

10.1As soon as possible after the end of the year to which the scheme applies 

(bearing in mind that the legislation gives councillors 3 months in which to 

submit claims), the Council will arrange for the allowances paid to each 

councillor to be published on its website. 

 

10.2The minimum information which will be published is as follows: 

 

 the name of the councillor; 

 all positions held (eg chairperson or member of (name) committee) by the 

councillor concerned; 

 basic allowance paid; 

 special responsibility allowance paid; 

 dependants’ carers’ allowance paid; 

 Mayor and Deputy Mayor’s expenses; 

 mileage expenses; 

 other travel expenses; 
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 subsistence costs, divided into 2 columns, the first relating to 

accommodation costs and the second relating to meals; 

 attendance at courses, conferences and visits expenses; and  

 total expenses. 
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SCHEDULE 1 

 

The following are specified as the special responsibilities in respect of which 

special responsibility allowances are payable and the amounts of those 

allowances. 

 

1.  Valid from 1 April 2022 

 

Position Annual Allowance 

Chairman (Corporate Services Committee) £ 9,436 

Chairman (Development Committee) £ 9,436 

Chairman (Environmental Services Committee) £ 9,436 

Chairman (Governance &Audit Committee) £ 3,775 

Chairman (Leisure &Community Development 

Committee ) 

£ 9,436 

Chairman (Planning Committee) £11,324 

Chairman (Capital Projects Committee) £ 5,662 

Vice Chairman (Corporate Services Committee) £ 2,831 

Vice Chairman (Development Committee) £ 2,831 

Vice Chairman (Environmental Services Committee) £ 2,831 

Vice Chairman (Governance &Audit Committee) £ 1,132 

Vice Chairman (Leisure &Community Development 

Committee) 

£ 2,831 

Vice Chairman (Planning Committee) £ 3,397 

Vice Chairman (Capital Projects Committee)) £ 1,699 

Partnership Panel Member £    614 

TOTAL £76,671 
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Annex A 

RULES WITH RESPECT TO THE PAYMENT OF TRAVEL 

ALLOWANCES 

 

1. The rate for travel by public service shall not exceed the amount of the 

ordinary first class fare or any available cheap first class fare, provided that the 

sum paid shall not exceed the actual amount disbursed by the councillor or 

committee member.  

 

2. The rate specified in the preceding paragraph may be increased by 

supplementary allowances not exceeding expenditure actually incurred— (a) on 

special supplements, reservation of seats and deposits or porterage of luggage; 

and  

(b) on sleeping accommodation engaged by the councillor or committee member 

for an overnight journey subject, however, to reduction by one third of any 

subsistence allowance payable for that night.  

 

3. The rate for travel by taxi shall not exceed—  

(a) in cases of urgency or where no public service is reasonably available, the 

amount of the actual fare and any reasonable gratuity paid; and  

(b) in any other case, the amount of the fare which the councillor or committee 

member would have been entitled to claim if travelling by appropriate public 

service.  

 

4. The rate for travel by a hired motor vehicle other than a taxi shall not exceed 

the rate which would have been applicable had the vehicle belonged to the 

councillor or committee member who hired it, provided that where the council 

so approves, the rate may be increased to an amount not exceeding the actual 

cost of the hiring.  
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5. Fares for travel by air shall be payable if either—  

(a) the rate for travel by air does not exceed the rate applicable to travel by 

appropriate alternative means of transport together with an allowance equivalent 

to the amount of any saving in subsistence expenses consequent on travel by air; 

or  

(b) the council resolves, either generally or specially, that the saving in time is 

so substantial as to justify payment of the fare for travel by air, in which case 

there may be paid an amount not exceeding—  

(i) the ordinary or any available cheap fare for travel by regular air service; or  

(ii) where no such service is available, or in any case of urgency, the fare 

actually paid by the councillor or committee member.  

 

6.—(1) If a councillor or committee member uses a private motor vehicle in 

preference to a public service, or where a public service is not available, the 

rates per mile payable shall be determined by the council within the maximum 

rates determined by the Department in respect of the types of vehicles specified 

in sub-paragraph (2). 

 

(2) The types of vehicles specified for the purposes of sub-paragraph (1) are— 

(a) a pedal cycle;  

(b) a solo motor cycle of cylinder capacity not exceeding 149cc;  

(c) a solo motor cycle of cylinder capacity exceeding 149cc but not exceeding 

499cc;  

(d) a solo motor cycle exceeding 499cc cylinder capacity or a motor cycle with a 

sidecar;  

(e) a motor car or tri-car of cylinder capacity not exceeding 450cc;  

(f) a motor car or tri-car of cylinder capacity exceeding 450cc but not exceeding 

999cc;  
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(g) a motor car or tri-car of cylinder capacity exceeding 999cc but not exceeding 

1,199cc; and  

(h) a motor car or tri-car of cylinder capacity exceeding 1,199cc.  

 

(3) The rates payable under sub-paragraph (1) may be increased—  

(a) where other councillors or committee members are conveyed in the same 

vehicle on the business of the council, by an additional rate per mile determined 

by the council for the carriage of each additional passenger;  

(b) by not more than the amount of any expenditure incurred on tolls, ferries or 

parking fees; or  

(c) in the case of an absence overnight from the usual place of residence, by an 

amount determined by the council for garaging a motor car, tri-car, or a motor 

vehicle of any other type, but not exceeding the amount actually paid by the 

councillor or committee member.  

 

(4) For the purpose of this paragraph, cylinder capacity shall be calculated in the 

manner prescribed by regulation 43 of the Road Vehicles (Registration and 

Licensing) Regulations 2002(1), provided that where the engine of a car has 

been rebored the calculation shall be based on the engine as it was when new.  

 

7. Subsistence allowances shall be payable in respect of both an absence 

involving an absence overnight from the usual place of residence and an absence 

not involving an absence overnight from the usual place of residence.  

 

8. The rates determined in respect of an absence overnight from the usual place 

of residence shall cover a continuous period of absence of twenty-four hours.  

 



 

13 

9. For an absence overnight of a period less than twenty-four hours, an 

appropriate amount in respect of any meal allowance shall be deducted from the 

maximum rate determined.  

 

10. Any rate determined shall be reduced by an appropriate amount in respect of 

any meal provided free of charge by any body during the period to which the 

allowance relates.  

 

11.—(1) For an absence from the usual place of residence overnight in London 

or exceptionally in any other place in the British Isles approved by the 

Department, the rates may be increased by a supplementary allowance of such 

amount as the council may determine. (2) For the purpose of this paragraph 

London means the City of London and the London Boroughs of Camden, 

Greenwich, Hackney, Hammersmith and Fulham, Islington, Kensington and 

Chelsea, Lambeth, Lewisham, Southwark, Tower Hamlets, Wandsworth and 

Westminster. 

 

 



                                                                                     

 

 
Chief Executive of each District Council 
Finance Officer of each District Council 
Other Interested Parties 
 
 

          
 

  
 
 

Circular LG 10/2022  

Dear Sir/Madam   
 
CONSOLIDATED COUNCILLOR ALLOWANCES CIRCULAR – UPDATED 
MARCH 2022 
 
This Local Government Circular provides a consolidated record of all councillor 
allowances and supersedes Local Government Circular 07/2021. 
 
This consolidated circular is required to determine and reflect an increase in 
maximum rates for Basic and Special Responsibility Allowance from 1 April 2021 
and an increase in Dependants’ Carers’ Allowance from 1 April 2022. 
 
All determinations are made by the Department under section 31 of the Local 
Government Finance Act (Northern Ireland) 2011 and the Local Government (Payments 
to Councillors) Regulations (Northern Ireland) 2019.   
 
If you have any queries on the content of this circular please contact Jeff Glass on 028 
9082 3375 or Ian Lewis on 028 9082 3506 or by email jeff.glass@communities-ni.gov.uk  
or ian.lewis@communities-ni.gov.uk . 

Yours faithfully 

 
 
ANTHONY CARLETON 
Director 
Local Government and Housing Regulation 

 

Local Government and Housing 
Regulation Division 
Finance Branch 
Causeway Exchange 
1-7 Bedford Street 
BELFAST 
BT2 7EG 
Phone: 028 9082 3346 
email: Anthony.carleton@communities-
ni.gov.uk 
 

Our ref: CO1-21-1742 

28 March 2022 

mailto:jeff.glass@communities-ni.gov.uk
mailto:ian.lewis@communities-ni.gov.uk
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1. Basic Allowance  

- valid from 1 April 2021 
 

Basic Allowance  
 

Maximum £15,757 per annum ≠ 

 
 

≠ (The basic allowance includes an element for incidental and consumable costs 
incurred by councillors in their official capacity.  In 2015/16 this element was £1,000 
and each year this amount is uplifted in line with the increase applied to the basic 
allowance, therefore this element within the basic allowance is £1,109 from 1 April 
2021.) 

2. Dependants’ Carers’ Allowance  

– valid from 1 April 2021 – 31 March 2022 
 

The following table states the maximum rates for dependants’ carers’ allowance. 
 

Dependants’ Carers’ Allowance  Hourly Rate Maximum monthly 
amount 

Standard 
 

£8.91^ £463 

Specialist 
 

£17.82 £927 
 

 
 ^(Based on national living wage) 
 
- valid from 1 April 2022 

 
The following table states the maximum rates for dependants’ carers’ allowance. 

 

Dependants’ Carers’ Allowance  Hourly Rate Maximum monthly 
amount 

Standard 
 

£9.50^ £494 

Specialist 
 

£19.00 £988 

 
 ^(Based on national living wage) 



4 

 

3. Travel Allowances  

 
– valid from 1 April 2017 

 
The following table states the maximum rates for travel allowances.   

 

Type of Vehicle Rate per 
Mile 

A pedal cycle 20.0p  

A motor cycle  (all engine capacities)  24.0p 

A motor car of cylinder capacity exceeding 450cc but not exceeding 
999cc 

46.9p 

*13.7p 

A motor car of cylinder capacity exceeding 999cc but not exceeding 
1,199cc 

52.2p 

*14.4p 

A motor car of cylinder capacity exceeding 1,199cc 65.0p 

*16.4p 

An electric car  

 

45.0p 

**25.0p 

Passenger rate (per passenger) 5.0p 

 
*  For mileage above 8,500 miles 

**For mileage above 10,000 miles 
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4. Special Responsibility Allowance  

– valid from 1 April 2021 
 

The following table states the maximum rate of Special Responsibility Allowance 
that a council may pay.  The maximum rate is based on the size of the council 
population.  Each council’s population figures are updated each year by the 
Northern Ireland Statistics and Research Agency and it is the duty of each council to 
operate within the total maximum rate appropriate to its population band.  For ease 
the maximum any councillor can receive, within each band, is also provided. 

 
 

Population of council Maximum Special 
Responsibility Allowance 

£ 

Maximum (1/5th) for 
individual councillor 

£ 

Less than 120,000  55,479 11,096 

120,000 to 199,000  77,671 15,534 

200,000 + 119,835 23,967 
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5. Subsistence Allowances  

– valid from 1 April 2015 
 

The following table states the maximum rates for subsistence; however, where 
councils believe it is necessary there is flexibility for councils to increase these rates 
by applying a suitable measure of price inflation.    

 

PERIOD/MEAL 
RATES  

£ 

 British Isles London 

Accommodation allowance - An absence involving an 
overnight stay, away from the normal place of residence.  
This rate does not include any meal allowance. 

 

100.70 

 

122.45 

Breakfast allowance - (more than 4 hours away from 
the normal place of residence or, where approved by the 
council, a lesser period before 11 am) 

 

11.50 

Lunch allowance - (more than 4 hours away from the 
normal place of residence or, where approved by the 
council, a lesser period including the period between 12 
noon and 2pm) 

 

13.50 

Tea allowance - (more than 4 hours away from the 
normal place of residence or, where approved by the 
council, a lesser period including the period between 
3pm and 6pm) 

 

4.70 

Evening meal allowance - (more than 4 hours away 
from the normal place of residence or, where approved 
by the council, a lesser period ending after 7pm) 

 

20.95 

 



 
 

Corporate Services Committee  
 

Confidential 
 

13th April 2022 
 

   Report from: 

Joanne Hewitt, Head of Finance 

Local Government Act (Northern Ireland) 2014 
Schedule 6 - Access to Information: Exemption Information  

3. Information relating to the financial or business affairs of any particular person (including the 
            Council holding that information). or 
4. Information relating to any consultations or negotiations, or contemplated consultations or  
            negotiations, in connection with any labour relations matter arising between the Council or a  
            Government Department and employees of, or office holders under, the Council. 
 

When will the report become unrestricted: 
Specify when 
report will 
become available 

- 
 Redacted 

report 
available 

After full Council 
       Never 

- 

 

Item for Noting 

TITLE: Management Accounts – Period 11 

Background and Key Issues: 

Period 11 - Management Accounts 
 

1. Attached is the set of Management Accounts for the period ended 28th February 2021. 
 

2. This shows a summary of each directorate and any opportunities or risks that may arise 
before the end of the financial year.  

 



3. It is to be noted that the net profiled expenditure for the period is £3.66m below the 
approved estimates (8.29% underspend) for the financial year 2021/2022. The 
percentage underspend has decreased from 9.63% in period 10. This is the position 
excluding the average holiday pay costs (£463k), Covid related Income (£446k) and Covid 
expenditure (£1.57m) with funding for these held within earmarked reserves.   

 
4. The underspend as at period 11 of £3.66m is summarised below: 

 
• Payroll  Underspend - £2.14m 
• Non-payroll  Underspend - £0.65m 
• Income Overachievement - £0.87m 

  
5. The Council received £3.49m from DfC in March 2021 to support the Council moving 

forward, which is held within the earmarked reserves. The specific criteria for the earmarked 
reserves, as discussed at November’s Corporate Services committee, are detailed below:  

  
• Waste Management costs as a result of Covid, including the 4 categories disallowed by 

DAERA (quarter 1 is funded through DAERA). 
• Any deficit in current year DfC Covid loss of income/expenditure funding i.e. allocation 

from £17m. 
• One off expenditure that does not have an ongoing/recurrent revenue spend required. 
• Expenditure required on enhancing services i.e. Covid has highlighted weaknesses or 

there is a change needed to deliver a better operating model.  This would allow for digital 
costs or fixed term posts to respond to new ways of working or as part of an efficiency 
review. 

 
6. DfC have confirmed with Treasury that there is £17m for all NI Councils for covid funding 

for the current financial year (2021/2022).  
 

7. The estimates for the current year 2021/22 included an assumption that Council will receive 
£1m funding from DfC.  
 

8. Notification has been received that LCCC’s allocation of £1,832,861 for Covid funding for 
2021/2022 will be transferred into the Council’s bank account before the end of the financial 
year. This funding is to alleviate the impact of exceptional losses and costs that councils 
incurred as a consequence of Covid-19. 
 

9. An Accounts Direction has been issued to the Council to instruct this money to be 
transferred to a useable reserve on the balance sheet and ring-fenced, which is the same 
as last financial year’s funding.  
 

  
Analysis of Underspend  
 

10. In the months April to February 2022, the Council has ensured services have been delivered 
in line with relevant covid restrictions operational at that point in time.  

 



11. In terms of payroll expenditure, there are a number of factors which have contributed 
towards the current underspend position: 

 
• Savings achieved via unfilled posts 
• Savings within Leisure due to reduced requirement of casual posts as a consequence of 

limited opening of Leisure facilities.  
 

12. Additional information in relation to recruitment has been provided in the Head of HR & OD’s 
previous workforce reports. 

 
13. In terms of non-payroll there are a number of factors which contribute towards the current 

underspend position: 
 

• There were a number of one-off events that have not taken place or were delivered on a 
much reduced scale due to the restrictions. 

• During the first few months of the current financial year, the majority of the Council’s facilities 
were being provided on a limited basis. This has resulted in savings in maintenance and 
utility costs. As restrictions are gradually eased, it would be anticipated that these costs 
return to normal levels and there is a potential risk some costs may increase.  

• Within Service Transformation, an underspend has arisen within the IT budgets. This is 
partly due to market shortages for some IT items and xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx. 
 

 
14. Legal and Judicial review costs continue to be significant. Legal costs are £265k over 

budget year to date (at P10 the overspend was £284k against budget year to date). This 
includes xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
 

15. As Members will be aware from the risks section of the management accounts each month, 
there are a number of risks that have started to materialise in the last few months that are 
included within the P11 actuals including fuel, utilities and waste related costs.  
 
  

16. In terms of income, there are areas which are underachieving (mainly in Sports Services) 
which are offset by areas that are overachieving: 

• The assumption for leisure income overall is based on much lower levels particularly 
within the first quarter, with income rising thereafter. This assumption has been 
validated to this point as Leisureplex is tracking income at 24% behind budget 
(previously tracking 21% below budget at P10)  by the end of P11 (actual to date 
£983,732 v budget to date £1,287,960).   

• Income from golf courses has performed better than anticipated,  (£556,174 actual to 
date v £416,352 budget to date) achieving 34% over planned budget at P11; 



• Income for building control performed better than anticipated (£1,104,970 actual to date 
v £798,526 budget to date) achieving 38% more than original planned budget at P11; 

• Car park income is tracking above its target budget at P11 (actual to date £530,830 v 
budget to date £524,560).  

• Income from the Island Hall was profiled from December to March due to the restrictions 
that had been in place. As at period 11, the Island Hall income is tracking substantially 
below its target budget (86% below budget).  

 
Other Considerations going forward 
 

17. Payroll  
 
• Resourcing – Recruitment for roles not considered in the critical category for COVID 

response, ceased during the height of the pandemic.  Some savings attained to date 
have been due to the timing of services coming back online and the recruitment process 
for these.  While a number are being covered by agency workers, it is likely that some 
savings will continue while recruitment is ongoing. 

• Impact of cover that may be required for absence – There was an  increase in absence 
throughout January and February (COVID related) but this is settling again; 

• Additional payroll costs –xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

• Average holiday pay calculations are expected to be around £126k higher than £400k 
previously identified within ear marked reserves. A portion of this balance has been paid 
therefore included in the year to date actual figures.  

 
18. Non Payroll 

 
• DAERA Covid funding claim for quarter 1 submitted. DAERA has advised all Councils 

that there will be no further funding for Q2 21/22 onwards. As noted above, the 
remainder of the COVID DAERA related costs will be funded through the DfC monies 
(£3.495m allocation).  

• Inflation has increased from 5.5 in January 22 to 6.2% in February 22. The latest Bank 
of England report is suggesting inflation may rise to 10% in the coming months. 

• Resources have been stretched and challenged in support areas including but not 
limited to IT, Human Resources and Finance - demand for these support services 
continues to grow creating potential bottlenecks / risks for all services; 

• xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxx 

• Royal Hillsborough and other unforeseen community initiatives. Xxxxxxxxxxxxxxxxxxxx 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

• Legal costs and the costs of judicial reviews xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  

• Rising utility costs – Estimated £10k risk for March.   



• Fuel costs - £25k risk for March, which has increased due to the volatility of the market 
notwithstanding the 5p reduction as provided in the Spring statement.  

19. Income  
 
• Impact of further restrictions –There are no restrictions that will impact the income levels 

for period 12. The focus is now on encouraging customers back to certain amenities / 
activities such as theatre and conferencing.  
 

20. Penny Product 
 

• LPS provide a forecasted outturn to Finance in relation to the Penny Product. The 
forecasted outturn based on period 11 reports is a positive outturn of £1,124,918 which 
equates to approx. 2.31% in revenues.  

• Due to the unprecedented nature of the ongoing Covid-19 pandemic, LPS have 
confirmed they will be providing Finance with a monthly forecast for the Penny Product.  

• De-rating grant – A forecasted outturn for quarter 3 has been received. This is currently 
sitting as a risk on the Management Accounts to the value of £73,605. A forecasted 
outturn will be received each quarter.  

Moving Forward 
 

21. Finance continue to have regular monthly budget meetings with each Department and 
request that all variances reports are completed within the relevant deadlines.  

2022/2023 Potential Financial Risks and mitigations  

 
22. There continues to be pressures in relation to increasing costs and management are already 

considering a range of potential mitigations.   
 

23. Fleet fuel increases are already being felt in the current financial year, which has been 
highlighted on the management accounts previously. This will be a major risk for the 
2022/23 financial year 
 

• Within the estimates process, an increase of £0.23 pl on Derv was incorporated into 
the agreed budgets for 2022/23.  

• Each £0.10 pl increment equates to an increase of approx. £6.4k expenditure per 
month.  

• To put this into perspective, an order was placed in March with a price of £1.3749 pl, 
which equates to £16k more than the 2022/23 monthly estimate.  

• The 5p reduction announced in the Spring Statement is a temporary cut which will 
remain in place until March 23.  

 

 



24. A report was presented at Development Committee in April in relation to the procurement 
of energy supplies. The risk of a possible overspend within the 2022/23 year was highlighted 
due to the uncertainty surrounding energy commodity prices. Given the current energy 
volatility due to both Brexit and particularly the Ukrainian/Russian conflict, no supplier will 
enter into a fixed price contract.   
 

25. Based on current market trends and indicative pricing from the suppliers, bills for the month 
of April and beyond are likely to increase by 200% for Electricity and 400% for gas over the 
previously tendered rates. However, these are only indicative and the percentage increase 
could be higher or lower. In an attempt to lower potential risk, a number of cost mitigating 
measures will need to be considered in order to deduce energy consumption. The energy 
reduction programme will be accelerated as quickly as possible. 
 

26.  Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 
 

27. xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

 
28. The above risks, and any others that materialise, will continue to be monitored over the 

coming months and will be included within the management accounts where relevant to 
ensure Members are kept up to date with the potential impacts. 

 

Recommendation: 

It is recommended that Members note the information contained in this report. 

Finance and Resource Implications: 

As above 

 
Screening and Impact Assessment 

 
1. Equality and Good Relations 

 
Has an equality and good relations screening been carried out on the proposal/project/policy? No 

 
If no, please provide explanation/rationale 

Not applicable. 



 
 
If yes, what was the outcome?: 

Option 1 
Screen out 
without mitigation 

N/A 
 Option 2 
Screen out with 
mitigation 

N/A 
 Option 3 

Screen in for 
a full EQIA 

N/A 

 
Rationale for outcome/decision (give a brief explanation of any issues identified including 
mitigation and/or plans for full EQIA or further consultation) 
 
 
 
Insert link to completed Equality and Good Relations report: 
 
 
 

2. Rural Needs Impact Assessment: 
 

Has consideration been 
given to Rural Needs? No 

 Has a Rural Needs Impact 
Assessment (RNIA) template been 
completed? 

No  

 
If no, please given explanation/rationale for why it was not considered necessary: 
Not applicable. 
 
 
If yes, give brief summary of the key rural issues identified, any proposed actions to address or 
mitigate and include the link to the completed RNIA template: 
 
 

SUBJECT TO PLANNING APPROVAL: No  

If Yes, “This is a decision of this Committee only. Members of the Planning Committee are not bound by the 
decision of this Committee. Members of the Planning Committee shall consider any related planning application in 
accordance with the applicable legislation and with an open mind, taking into account all relevant matters and 
leaving out irrelevant consideration”. 

 

APPENDICES: Management Accounts – Period 11 
 

 

HAS IT BEEN SUBJECT TO CALL IN TO DATE? No  
If Yes, please insert date: 



 

 
 



LISBURN AND CASTLEREAGH CITY COUNCIL Period 11
2021/2022 MANAGEMENT ACCOUNTS

SUMMARY BY DIRECTOR Annual Budget YTD P11 YTD P11 Variance
Act & Comm Budget

£ £ £ £
Finance & Corporate Services 6,680,710                               5,477,794                        5,985,780                 (507,986)                   -8.49%
Governance & Audit 142,920                                   940,368                           1,065,482                 (125,114)                   -11.74%
Leisure & Community Wellbeing 14,429,430                             11,580,912                     12,950,675               (1,369,763)               -10.58%
Environmental Services 18,342,730                             15,452,413                     16,800,926               (1,348,513)               -8.03%
Service Transformation 7,535,490                               7,052,959                        7,363,362                 (310,403)                   -4.22%
Total 47,131,280                             40,504,446                     44,166,225              (3,661,779)               -8.29%

Average holiday Pay 462,511                           462,511                    
Covid Costs 1,568,868                        1,568,868                 

Covid Income  (445,887)                          (445,887)                   

YTD (UNDERSPEND) / OVERSPEND 42,089,938                     44,166,225              (2,076,287)               -4.70%

RISKS - Costs projected for remainder of Fin Year

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxxxxx

Legal Costs overspend for remainder of year. 27,500                      
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxx xxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx xxxxxxxxxx
Average Holiday pay (not included in reserves) 69,000                      

Price Increases of Fuel 25,000                      

Price increases of Utilities 10,020                      

De-rating grant - forecasted outturn quarter 3 73,605                      

TOTAL RISKS xxxxxxxxxx

OPPORTUNITIES - 

1,124,918                 
Covid 21/22 funding from DfC 1,832,861                 
TOTAL OPPORTUNITIES 2,957,779                

2021/22

APP forecasted outturn - based on period 11 forecasted outturn



Payroll/non Payroll/ Income Summary per Directorate to Period 10
Finance & Corporate Services Annual Budget YTD P11 YTD P11 Variance

Act & Comm Budget
£ £ £

Payroll 4,398,900                                3,756,928                        4,015,743                 (258,815)                   

Non-Payroll 3,280,710                                2,586,602                        2,871,638                 (285,036)                   

Income (998,900)                                  (865,736)                          (901,601)                   35,865                      

Total Net - Service Support 6,680,710                               5,477,794                       5,985,780                 (507,986)                  -8.49%

Governance & Audit Annual Budget YTD P11 YTD P11 Variance
Act & Comm Budget

£ £ £

Payroll 878,270                                   672,838                           805,111                    (132,273)                   

Non-Payroll 264,650                                   304,382                           260,371                    44,011                      

Income (1,000,000)                              (36,851)                            -                             (36,851)                     
-                                  

Total Net - Governance and Audit 142,920                                   940,368                           1,065,482                 (125,114)                  -11.74%

Leisure & Community Wellbeing Annual Budget YTD P11 YTD P11 Variance
Act & Comm Budget

£ £ £

Payroll 12,135,020                             10,113,593                     11,106,856               (993,263)                   

Non-Payroll 8,549,610                                7,035,008                        7,124,276                 (89,268)                     

Income (6,255,200)                              (5,567,689)                      (5,280,457)               (287,232)                   
-                                  

Total Net - Leisure and Community Wellbeing 14,429,430                             11,580,912                     12,950,675              (1,369,763)               -10.58%



Environmental Services Annual Budget YTD P11 YTD P11 Variance
Act & Comm Budget

Payroll 10,446,520                             9,341,930                        9,589,954                 (248,024)                   

Non-Payroll 11,010,240                             9,463,004                        9,980,896                 (517,892)                   

Income (3,114,030)                              (3,352,521)                      (2,769,924)               (582,597)                   
-                                  

Total Net - Environmental Services 18,342,730                             15,452,413                     16,800,926              (1,348,513)               -8.03%

Service Transformation Annual Budget YTD P11 YTD P11 Variance
Act & Comm Budget

Payroll 5,257,344                                4,366,412                        4,877,027                 (510,615)                   

Non-Payroll 6,522,420                                6,031,819                        5,835,898                 195,921                    

Income (4,244,274)                              (3,345,273)                      (3,349,563)               4,290                         

-                                  
Total Net - Service Transformation 7,535,490                               7,052,959                       7,363,362                 (310,403)                  -4.22%



 
 

Corporate Services Committee  
 

Confidential 
 

13th April 2022 

 

Confidential Report from: 

Head of Human Resources and Organisation Development 

Local Government Act (Northern Ireland) 2014 
Schedule 6 - Access to Information: Exemption Information  

(select from the list below reason why report is confidential and delete as appropriate) 
 
4. Information relating to any consultations or negotiations, or contemplated consultations or  
            negotiations, in connection with any labour relations matter arising between the Council or a  
            Government Department and employees of, or office holders under, the Council. 
 

When will the report become unrestricted: 

Specify when 
report will 
become available 

 
 Redacted 

report 
available 

Following 
Council 

Ratification 

       Never 
 

 

Item for Decision 

TITLE: Hybrid Working Pilot 

 

1. The ongoing pandemic due to Covid-19 since the spring of 2020, has forced us to 
reconsider many work-related elements within LCCC.  For two years we have, as 
suggested by government, adopted the policy for employees to work from home where 
possible.  In line with this, some departments have operated a quota basis where a limited 
and controlled number can come into the office on certain days if required; to avail of 
printers; access files etc. consistent with LCCC Covid-19 regulations.   

 



2. In accordance with the agreed Interim People Strategy and the Interim Corporate Plan, a 
consideration of what the transition from remote working back into the workplace will look 
like, the policies and processes in place to support this and consideration of the future 
operating model has been undertaken.  A working group was set up and has met on a 
number of occasions to consider the practical details around a move to a new formal way 
of working. 

 
3. Currently, approximately 40% of our workforce can avail of working from home/hybrid 

working on the basis of the government guidance to work from home where possible.   
 

4. Hybrid Working is defined as ‘a way of structuring work, communication, hours and 
physical locations to enable our staff to be as productive as possible no matter where, 
when or who they work with.” 

 
REVIEW OF ACTIONS AND NEXT STEPS 
 

5. The cross-functional working group has been meeting since late 2021.  The intention is to 
introduce a ‘pilot’ for six months using this period to take stock and evaluate the 
effectiveness of such a model along with all relevant stakeholders, including Elected 
Members.   

 
6. Each HOS reviewed the potential implications and considerations of introducing some 

form of a hybrid model/policy.   
 

7. To complement this and garner wider feedback from relevant staff, we have also 
completed ‘Pulse’ survey in conjunction with a service wide focus group.  This was 
specifically for anyone who had availed of some form of hybrid working (even for a short 
period) during the pandemic period spanning 24 months.  Feedback although mixed was 
generally positive about how LCCC had managed the process and the many challenges 
the pandemic provided.  

 

 Appendix A is a summary of xxxxxxxxxxxxxx  

 Appendix B is a summary of xxxxxxxxxxxxxxxxxxxxxxxxx 

 Appendix C is a summary of the 
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

 
8. The consultation outcomes were considered in the development of a hybrid working 

protocol to use during the period of the hybrid working pilot, noting that if successful, this 
will be reflected on and developed further into a hybrid working policy at the end of the 
pilot. 

 
Next Steps  
 

9. The next key step is to agree a model for the pilot period.  This is in the form of a Protocol.  
Post pilot this may develop into a more formal ‘policy’ however, as no terms and 
conditions will be changed/ affected during pilot phase, a formal policy is not required at 
this point.  

 
 



Hybrid Working Protocol – Parameters for Agreement 
 

a) Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx  

b) xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxx 

c) xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxx 

d) xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

e) xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

f) xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxx 

g) xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxx 

h) xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

i) xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

j) xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx 

 
Key considerations of the above 
 

10. By moving to the above model within the protocol, we will have approx. 84% of staff not 
working from home on any given day.   

 
11. Should we not progress with the proposed model, Council runs the risk of having to deal 

with a large number of flexible working requests. 
 

12. Not progressing with a hybrid model has the potential to impact on an extremely 
challenging recruitment market through both attraction and retention of staff.  Progressing 
with the model has the potential to widen the pool of applicants to posts.  As at 5 April 
2022, 762 jobs posted on NIJobs.com were advertised as “hybrid”. 
 

13. xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxx 
 



14. xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxx 

 

Recommendation 

1. It is recommended that Members consider the proposal for a Pilot Hybrid Working 
Protocol for a period of six months, during which time the effectiveness of this way of 
working will be evaluated for implementation if and as appropriate.  

 

Finance and Resource Implications: 

1. Not known but likely to have a positive impact on comparable utility costs 

Screening and Impact Assessment 
 
1. Equality and Good Relations 

 

Has an equality and good relations screening been carried out on the proposal/project/policy? No 
 

 
If no, please provide explanation/rationale 

As this proposal is for a pilot, no screening has been carried out.  This will be undertaken throughout the 
period of the pilot. 

 
If yes, what was the outcome?: 

Option 1 
Screen out 
without mitigation 

N/A 
 Option 2 
Screen out with 
mitigation 

N/A 
 Option 3 

Screen in for 
a full EQIA 

N/A 

 

Rationale for outcome/decision (give a brief explanation of any issues identified including 
mitigation and/or plans for full EQIA or further consultation) 

 

 
Insert link to completed Equality and Good Relations report: 

 

 
2. Rural Needs Impact Assessment: 

 

Has consideration been 
given to Rural Needs? No 

 Has a Rural Needs Impact 
Assessment (RNIA) template been 
completed? 

No  

 
If no, please given explanation/rationale for why it was not considered necessary: 



As this proposal is for a pilot, no screening has been carried out.  This will be undertaken throughout the 
period of the pilot. 

 
If yes, give brief summary of the key rural issues identified, any proposed actions to address or 
mitigate and include the link to the completed RNIA template: 

 

 
3. Environmental & Sustainability Impact Assessment: 

 

Has consideration been 
given to environmental 
impact? 

No 
 Has an Environmental & Sustainability 

Screening been completed? No  

 

If no, please provide explanation/rationale: 

As this proposal is for a pilot, no screening has been carried out.  This will be undertaken throughout the 
period of the pilot. 

 

If yes, please summarise the outcome of the E&S screening: 

 

 
Please provide a link to the E&S screening and to any other relevant attachments: 

 

 

SUBJECT TO PLANNING APPROVAL: No  

If Yes, “This is a decision of this Committee only. Members of the Planning Committee are not bound by the 

decision of this Committee. Members of the Planning Committee shall consider any related planning application in 

accordance with the applicable legislation and with an open mind, taking into account all relevant matters and 

leaving out irrelevant consideration”. 

 

APPENDICES: Appendix A – xxxxxxxxxxxxxxxxxxxxxxx 
Appendix B – xxxxxxxxxxxxxxxxxxxxxxx 
Appendix C – xxxxxxxxxxxxxxxxxxxxxxxxxxxx 
Appendix D – xxxxxxxxxxxxxxxxxxxxxxxxx 
Appendix E – xxxxxxxxxxxxxxxxxxxxxxxxxxx 
Appendix F – xxxxxxxxxxxxxxxxxxxxxxxxx 

 

HAS IT BEEN SUBJECT TO CALL IN TO DATE? No  

If Yes, please insert date: 

 



Corporate Services Committee 

Confidential 

13 April 2022

 Confidential Report from: 

Head of Human Resources and Organisation Development 
Local Government Act (Northern Ireland) 2014 
Schedule 6 - Access to Information: Exemption Information 

(select from the list below reason why report is confidential and delete as appropriate) 

4. Information relating to any consultations or negotiations, or contemplated consultations or
negotiations, in connection with any labour relations matter arising between the Council or a
Government Department and employees of, or office holders under, the Council.

When will the report become unrestricted: 
Specify when 
report will 
become available 

Redacted 
report 
available 

Following 
Council 

Ratification 

  Never 

Item for Decision

TITLE: The Parental Bereavement (Leave & Pay) Act (NI) 2022 

1. The purpose of this report is to advise the Corporate Services Committee of a new piece
of upcoming legislation; The Parental Bereavement (Leave & Pay) Act (NI) 2022.  The
Parental Bereavement (Leave & Pay) Act (NI) 2022 received Royal Assent on 21 March
2022 and it is anticipated that it will become law at some point in April 2022, although at
present we have not been provided with an exact date as to when this piece of legislation
will take effect from.



2. BACKGROUND 
 

3. The Parental Bereavement (Leave & Pay) Act (NI) 2022 provides employees in Northern 
Ireland with the same entitlement to leave and pay which employees in Great Britain 
already possess.  The NI legislation will provide employees with two weeks Parental 
Bereavement Leave if a child dies before the age of 18 years old or is stillborn (after 24 
weeks of pregnancy).   
 

4. In order to be eligible for Statutory Parental Bereavement Pay employees will be required 
to have at least 26 weeks’ continuous employment, by the end of the week before the 
week of the child’s death.  In addition employees must also meet the weekly earnings 
threshold.   
 

5. The NI Assembly has indicated that they are considering extending the right to Parental 
Bereavement Leave and Pay to those who suffer a miscarriage (before 24 weeks of 
pregnancy), but no timescale has been provided in relation to this.   
 

6. The Parental Bereavement (Leave & Pay) Act (NI) 2022 is expected to mirror or be 
identical to similar employment legislation in GB.  Therefore whilst the NI Act is not 
published yet the following provides information in relation to eligibility and how leave is 
taken in GB as this will give an indication as to how it will also be applied in NI.   
 

7. Under the equivalent legislation in GB, eligible employees include: 
 
• Biological parents and intended parents (i.e. parents using a surrogate).  
• Adoptive and “natural” parents 
• Parents “in fact”, who lived with the child and had day-to-day care responsibilities for at 

least four weeks preceding the death of the child 
• The partner of the child’s parent who lives with the child and child’s parent in an 

enduring family relationship.  
 

8. Under the GB legislation employees are entitled to take two weeks’ leave from the first 
day of their employment for each child who has died or was stillborn if they are eligible. 
Eligible employees can take either:  
 
• 2 consecutive weeks  
• 2 separate weeks of leave 
• Only one week of leave 
 

9. Under the GB legislation the leave: 
 
• can start on or after the date of the death or stillbirth 
• must finish within 56 weeks of the date of the death or stillbirth 
 

10. Under the GB legislation if the employee is taking another type of statutory leave e.g. 
maternity, adoption or paternity leave when the child dies or stillbirth happens their 
Parental Bereavement Leave must start after the other leave has ended, although it 
does not have to be taken immediately after the other statutory leave ends, as long as it is 



taken with 56 weeks of the date of the death or stillbirth.  In addition employees can take 
Parental Bereavement Leave between blocks of Shared Parental Leave which was 
booked before the child died.   
 

11. The Parental Bereavement (Leave & Pay) Act (NI) 2022 is expected to mirror or be similar 
to the above.   
 

12. PROPOSAL FOR CONSIDERATION 
 

13. The Council’s Leave Policy will need to be updated to comply with the legislation once it 
comes into effect.  At present Council employees are entitled to three paid working days in 
the event of the death of a child.   
 

14. It is proposed that once the Parental Bereavement (Leave & Pay) Act (NI) 2022 comes 
into effect, the Leave Policy is amended XXXXXXXXXXXXXXXXXXXXXXXX 
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX. Parental 
Bereavement Leave period being paid at the statutory rate for eligible employees.   
 

15. At present in GB the Statutory Parental Bereavement Pay is £151.97 a week or 90% of an 
employee’s average weekly earnings (whichever is lower), it is anticipated that this will 
also apply to NI.   

 

Recommendation 

1. It is recommended that Members: 
a. Note the introduction of the Parental Bereavement (Leave & Pay) Act (NI) 2022 
b. Agree to the change to the Council’s Leave Policy 

 

Finance and Resource Implications: 

 
1. N/A 

Screening and Impact Assessment 
 
1. Equality and Good Relations 

 
Has an equality and good relations screening been carried out on the proposal/project/policy? No 

 
 
If no, please provide explanation/rationale 

Update on legislation which must be implemented by Council. 
 

 
If yes, what was the outcome?: 

Option 1 N/A  Option 2 N/A  Option 3 N/A 



Screen out 
without mitigation 

Screen out with 
mitigation 

Screen in for 
a full EQIA 

 
Rationale for outcome/decision (give a brief explanation of any issues identified including 
mitigation and/or plans for full EQIA or further consultation) 
 
 
 
Insert link to completed Equality and Good Relations report: 
 
 

2. Rural Needs Impact Assessment: 
 

Has consideration been 
given to Rural Needs? No 

 Has a Rural Needs Impact 
Assessment (RNIA) template been 
completed? 

No  

 
If no, please given explanation/rationale for why it was not considered necessary: 
N/A  
 
 
If yes, give brief summary of the key rural issues identified, any proposed actions to address or 
mitigate and include the link to the completed RNIA template: 
 
 

3. Environmental & Sustainability Impact Assessment: 
 

Has consideration been 
given to environmental 
impact? 

No 
 Has an Environmental & Sustainability 

Screening been completed? No  

 
If no, please provide explanation/rationale: 
N/A 
 
 
If yes, please summarise the outcome of the E&S screening: 
 
 
 
 
Please provide a link to the E&S screening and to any other relevant attachments: 
 
 
 

SUBJECT TO PLANNING APPROVAL: No  



If Yes, “This is a decision of this Committee only. Members of the Planning Committee are not bound by the 
decision of this Committee. Members of the Planning Committee shall consider any related planning application in 
accordance with the applicable legislation and with an open mind, taking into account all relevant matters and 
leaving out irrelevant consideration”. 

 

APPENDICES:  
 

 

HAS IT BEEN SUBJECT TO CALL IN TO DATE? No  
If Yes, please insert date: 
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